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AJMUHUCTPALIUA ITOJIEBCKOI'O I'OPOJACKOI'O OKPYTA

ITIOCTAHOBJ/IEHMNUE

or 27.11.2020 Ne 789-ITA

O0 yTBepXAeHNH AJMUHUCTPAaTUBHOI'0 PerjiaMeHTa
npeAoCTaB/IeHNsl MyHUIIMNAAbHOU yC1yru «I[IpefgocraBieHne nyTeBoK
B OPraHM3al{uM OTABIXA JeTeld U X 0370POB/IEHNs B yueOHOe BpemMs
(32 HCK/TIOUEHHEM JIeTel-CHPOT U JIeTeH, 0CTABIINXCS 0e3 ImoneueHns
poAUTe/1eH, JeTell, HAXOAAIMXCSA B TDYAHOU )KU3HEHHOU CUTYaLUH)»

B nensax peanusaiiuu ®esepasbHOro 3akoHa ot 27 utonsa 2010 roga Ne 210-P3
«O06 opraHu3anuy IpeAoCTaBlIeHNs TOCYJAPCTBEHHBIX M MYHUIIUATIAMbHBIX YCIYT»,
B COOTBeTCTBUM C PegepanbHbIM 3aKOHOM OT 06 oktsops 2003 roga Ne 131-P3
«0O6 001X TPUHIMIIAX OpraHuU3alid MEeCTHOTO caMOyIipaBiieHuss B Poccuiickoit
®denepanyn», IloctanoBnenuem IlpaButenbcTBa Poccuiickori ®enepaiu ot 16 mas
2011 roga Ne 373 «O pa3paboTke 1 yTBep>KJeHUM aJIMUHACTPATUBHbBIX PeriaMeHTOB
OCYILIeCTBIEHUSI TOCYJAaPCTBEHHOrO KOHTPOJA (HaA30pa) W aJMUHUCTPATUBHBIX
PErJIaMeHTOB TIPEIOCTAB/I€HUS] TOCYJAPCTBEHHBIX YCIyr», 3aKOHOM (CBepAJIOBCKOMN
obmactu ot 28.05.2018 Ne 53-03 «O Ha/iefieHUy OpraHOB MECTHOTO CaMOYITpaB/IeHNs
MYHUITATIAIBHBIX  00pa30BaHUM, pacrooKeHHBIX Ha Tepputopun CBepaIoBCKOU
00macTy, oT/eMbHBIMU TOCY/IapCTBEHHBIMU TTOTHOMOUMsSMEU CBep//IOBCKOM 001acTu
B cdepe opraHu3aiiu u o0ecrieuyeHUsi OTAbIXa W O37I0POB/IEHUST JleTeli»,
rocraHoBieHusaMU ['aBel [loseBCKOro ropoackoro okpyra or 16.07.2018 Ne 1118
006 ytBepxkaenun (OcobeHHOCTell TOJ@ud W pacCMOTpPEHUs Kajno0 Ha pelleHust
n jetictBus (0e3gelicTBrE) OpraHOB MeCTHOrO caMoympasieHuss IlomeBckoro
rOPOJCKOTO OKpyra, JO/DKHOCTHBIX JIMI] OPraHOB MECTHOrO CaMOYIIpaBJ/IeHUS
M MYHUIMIAJBHBIX  C(JIy)KalUX, MYHUIWMIIAJBHBIX ydpexaeHud [loseBckoro
rOpOZCKOTO OKpYTa, 15D JIOJDKHOCTHBIX A, u CTIeLAA/IACTOB,
MHOTO(YHKITMOHATbHOTO I1leHTpa, pabOTHWKA MHOTO(YHKIMOHAJILHOTO IIeHTPa,
NpeJIOCTAB/IAIINX MYHUIIWIA/IbHBIE (TOCYJApPCTBEHHbIE) YCIyTW (B peAaKiiu
or 07.06.2019 Ne 878), ot 17.01.2019 Ne 63 «O pa3paboTke W yTBepXKAeHUU
aIMUHUACTPATUBHBIX  PErJIaMEeHTOB  HWCIIOJHEHWS  MYHUIIWNANbHBIX  (DyHKIIWM,
TpeIOCTaB/IeHUsT ~ MYHUIMIIA/IbHBIX ~ yCIyr»,  AgvuHuctparus — [loneBCckoro
TOPOJCKOT0 OKpyra



[IOCTAHOBJIAET:

1. YTBEepAUTH AJMUHHCTPATUBHBIN periamMeHT [IpeA0CTaB/IeHNS
MYHUIUNaAbHOU yciyru «[lpefocTaBjieHde TyTEBOK B OpraHW3allMd OT/bIXa JeTeil
U UX 0340poB/aeHHs B yueOHOe BpeMsi (3a UCK/IIOUEHHEM AETer-CUPOT U JAeTeH,
OCTaBIIMXCS 0Oe3 ToNeueHUs poauTened, JeTel, HaXOAAIIMXCA B TPYAHOU
JKM3HEHHOW CHUTyaLuu)» (IIpUlaraeTcs).

2. KOHTpPO/IbL 33 WCIOMHEHWEM HACTOALLErO IOCTAHOB/ICHUA BO3/I0XKUTD
Ha 3amecturens ['naepl AgvuHucTpauuu [loseBCcKoro ropoackore  Okpyra
Ky3nernjory U.A.

3. OnybnukoBaTh HacTOfilljee INOCTAHOBJeHMe B raseTe  «J/luanor»
u Ha OOPULUANTBHOM HUHTEPHET-IIOPTAJIE NIPABOBOW WH®OPMAIIUU
[TOJIEBCKOT'O 'TOPOOCKOT'O OKPYTA (nonepckoii-npaBo.pd).
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YTBEPXKAEH

MOCTAHOBJIEHHEM A IMUHUCTpAL[UU
[MoneBCKOro ropoAcKoro oKpyra

or 27.11.2020 Ne 789-ITA

«O6 yTBep>KieHUH

AIMUHUCTPATUBHOTO perjiaMeHTa
npeJoCTaBNeHHsl MYHHULUIMABLHON YCIyTu
«[IpemocTaB/ieHHe MyTeBOK B OpraHu3aLlH
OTAbIXa JeTeH U UX 0340POB/AeHHA

B yuefHoe BpeMs (3a HCK/IoUeHHeM JAeTeli-
CHPOT U JieTelt, ocTaBIIMXcs 6e3 noneueHus
poAuTeneH, geTel, HaXOAALLMXCSA

B TPYAHOH >KU3HEHHOH CHTYaLH )»

AJAMHHHCTPAaTHBHBIH perjiaMeHT
npegoCcTaB/JIeHHA MyHHIHNIAILHOH yC/IyTH «IIpegocTaB/ieHHe MyTeBOK
B OpraHM3aliHH OTAbIXA JeTel U HX 03J0POB/IeHHA B YueGHoe Bpems
(3a HcK/TI0YeHHEeM JIeTeii-CHPOT H JleTeil, ocTaBIIUXCs (e3 moneueHHs poauTeNeH,
AeTeH, HAXOAALIMXCA B TPYAHOH )XH3HeHHOH CHTYaL[HH )»

Pazaen 1. OGune nonoxeHus
IIpegMeT peryiHpoBaHHA perjiaMeHTa

1. AJMUHHMCTPAaTUBHBIA  perfiaMeHT TpeAOCTaB/leHUss  MYHHULUMAMLHOM  yCcnyru
«[IpegocTaBneHre B OpraHU3aldd OTAbIXa JeTelt U MX O3J0pOB/NeHHMs B yuebHoe Bpems
(3a HCK/IIOUeHHWEeM JeTeH-CHpOT MW AeTel, ocCTaBIUMXcs 0e3 mnonedyeHHA poguTeneH, aete,
HaXOJALIMXCA B TPYAHOH >XU3HEHHOW CHTYaLMH)» (Aasiee — perjiaMeHT) YCTaHAB/IUBAeT MOPAAOK
W CTaHJApT TMpeJOCTaBIeHHs MYHHLMMNAALHOK yenyru «IlpefocTaBieHye MyTeBOK B OpraHU3alluu
OTAbIXa feTell U UX O3/]OPOBNEHHUS B yueOHOe BpeMs (3a MCK/IOUEHHeM JeTeii-CUpOT U jeTeH,
ocTaBLIMXCA 0e3 noreueHHs poAuTeNeH, JeTel, HaXOAAWMXCSA B TPYAHOH >KU3HEHHOW CHTYaLUH )»
B Ilo/ieBCKOM TrOpoACKOM OKpyre (Jajlee — MyHHUUMINAJbHag yC/yra) 4 OIpejenseT MNOPAAOK,
CPOKM U MOCNeJOBaTebHOCTh JeHcTBHI (3AMHHMCTPATHBHBIX MpOLIeAYP) MpH NMpesocTaBjieHUd
MyTeBOK B 3aropojiHble CTALMOHApHbIE O3/OPOBUTeNbHBIe Jarepsi, CAHAaTOPUM U CAHATOPHO-
0370pOBUTe/IbHEIE JIareps Ha TeppuTopuHd CBepA/IOBCKON obsacTH (Aaniee — OpraHM3aLdd OTAbIXa
JeTel U HX 037 0pOBAeHUs ).

2. PerlaMeHT yCTaHaB/IHMBaeT CPOKU U MOCIe0BaTeTbHOCTh aJMUHUCTPATUBHBIX MPOLIEAYP
opraHa MeCTHOTO CaMOYTIpaB/eHUs1 YTipaBneHue obpasoBaHHeM [10/eBCKOro ropojCKOro OKpyra
{(nanee — OMC YO III'O), ocylyecTBAsgeMbIX NP MpeAOCTaBAeHUH MYTEBOK B OpraHH3alyH OTAbIXa
JeTed W HX O03[0pOB/JeHUA, TNOPAJOK B3aUMOACHCTBUA MeXAY AO/DKHOCTHBIMH JIMLIAMH,
B3aUMO/IeHCTBUSA C 3asBUTEJISIMH.

Kpyr 3asaBuTe/ el

3. 3asBUTeNAMU HA MOJyueHHWe MYHULUMANBLHON YC/IYrd SIBASIOTCA POAUTENH (3aKOHHbIe
MpejCTaBUTe/NM) HecOBepllleHHONeTHUX JAeTell B BospacTe OT 6 jeT & MecdaueB jJo 18 jer,
KeJarolye npyuobpectn pebeHKy MyTeBKY B OpraHH3alUM OTAbIXa AeTel U HX 03A0POB/eHUA, 100
YIIO/IHOMOUEHHbIe TPeACTaBUTe/I KOPUAUYECKUX JIML, (POPMUPYIOLINX 3asiBKH Ha O3AOPOBJICHHE
JeTell COTPYAHMKOB OpraHusalyd, AelCTBYIOLMe Ha OCHOB3aHUMU JOBEPeHHOCTH OT HWMeHH
IOPHUUeCKOr0 JTUL|A, 3aBepeHHON MOJMUCEI0 PYKOBOAUTe/IS OpraHU3aliMi U NMeyaThbio opraHu3alyu
{#anee — 3asABUTENN).
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3a mpejgocTaB/leHHeM MYHULMIIAJABHOH YCIYTH OT MMeHH 3adBUTe/el BrpaBe oOpaTHTLCA
MX 3aKOHHBI® TpeJCTaBUTe M, AeHCTBYIOILMe B CHIY 33aKOHa WIH JOBePeHHOCTH, ohOpMJIeHHON
B COOTBETCTBHMHU C 3aKOHOJaTe/IbcTBOM Poccuiickoii Defepaniyu.

TpeboBaHHA K MOPAAKY HH(POPMHPOBAHHSA O TIpPeAOCTaB/JIeHHH
MYHHI{HIIA/ILHOH YC/AYTH

4. VHdopMupoBaHUe 3asBUTe/eH O MOpAAKe NpeAoCTaB/IeHHs MyHULMIAJbHOW YC/Iyru
OCYILIeCTB/IACTCA ~ HEMNOCPeACTBEHHO  MYHULMNAJBHBIMH  C/Iy’KalLMMH, COTPYAHHKaMHU
YIIOJIHOMOUEHHOT'O OpraHa MpH JIMUHOM NpHeMe U Mo TenedoHy, a Takke uepes I'ocyjapcTBeHHOe
OlopKkeTHoe  yupexjeHHe  CBepAjioBckoH — obsacti  «MHOrOQYHKLMOHAABHBIA  L|EHTp
MpeAOCTaB/IeHUA IOCYJAAPCTBeHHbIX U MyHULIMIAJBHBIX YCIyr» U ero ¢puauansl (ganee — MOLI).
ITucbMeHHbIH OTBeT JaeTCsl Ha MHCbMeHHOe obpallleHHe 3asBUTeA.

5. NHdopmalys o MecTOHaXxoKAeHuH, rpadukax (pexkume) paboTbl, HOMepax KOHTAKTHbIX
TenedoHOB, ajipecaXx 3JeKTPOHHOK TMouThl W oduiuanbHoM caiditre OMC YO TIII'O
{(www.polevuo.ru), wuHpopMaLua © TOpsZKe TMpeAOoCTaB/JIeHUS MYHHLMIAAbHOH — YCAYrH
W YCOIyr, KOTOpble ABJAIOTCA HeoOXOAMMBIMH UM 00f3aTe/IbHbIMH A1 [pejoCTaB/AeHUs
MYHHULIMNAMBHOR yCoiIyru, pasmellleHa B dejepanbHoll rocyjapcTBeHHONH HHGoOpMalioHHOMN
cucreme «EAuHBII MOpTan rocyAapcTBeHHBIX U MYHULMMANBHBIX  yoayr  {(pyHKIUM)»
(manee — EpuHbpli noprtan) no agpecy (www.gosuslugiru), AUC «E-ycayru. OOpasoBaHue»
no agpecy (www.edu.egov66.ru), Ha obuULHaJLHOM caiiTe AgMuUHMCTpauuu [loseBcKoro
ropojckoro okpyra B ceti «HHtepHeT» (www.polevsk.midural.ru) u uH$popMaIlMOHHBIX CTeHJax
YIIOJIHOMOUEHHOTO OpraHa, a TaKKe IPeJloCTaB/IsAeTCs HeNMoCpeAcTBeHHO MYHMLMNAAbHBIMU
C/Iy’KalUMH, COTPYAHUMKaMH YIOJHOMOUEHHOrO OpraHa Ipd JIMYHOM T[IpHeMe, a TakkKe
IO Tesepony.

[TuceMeHHBle OOpalljeHUs1 3asBUTeNss (B TOM UHC/Ie MepefaHHble MNP  MOMOILU
dbakcUMUNbHONH W 37eKTPOHHOM CBfi3d) O MpejocTaBleHUd HWHGOpMAIUd paccMaTpUBAKOTCA
JAO/DKHOCTHBIMH JIMLIAMU YIIO/IHOMOUYEHHOIO OpraHa B TeueHue «30» gHeH cO AHA perucTpaLyy
obpalleHus.

IIHeM perucTpaluy oOpallleHHs SIBJASETCsl JeHb ero MOCTYIVIEHHS] B YIOJHOMOUeHHbIH
OpraH.

6. OcHOBHBIMHA TpeGOBaHHSAMH K UH(OPMHPOBaHUIO IpakiaH O MOpsAAKe INpeAoCTaB/eHHA
MYHULMIIA/IbBHON YCAYTH M YCAYT, KOTOphle ABJAIOTCA HeoOXOAUMBIMH M 00f3aTe/IbHbIMH AJIA
MpefloCTaB/IeHNsT MYHULMMAABHON  YCIAYTH, SIBASIOTCS  JOCTOBEPHOCTh  MpeoCTaBAseMON
vH}pOpMaLIMH, YeTKOCTh B U3/10;KeHHU HH$OpMAaLIUY, MOTHOTa UHPOPMHPOBaHMUS.

7. Ilpn obweHuu ¢ rpaxkgaHamu (1o TejieoHY WIHA IMYUHO) MYHHLIMIA/ABHbIE CAy’Kallde,
COTPYAHUKH YIOJIHOMOUEHHOIO OpraHa AO/DKHbI KOPPeKTHO M BHHMATe/IbHO OTHOCHTBCSH
K Tpa)JaHaM, He VHIDKas MX UeCTM M JOCTOUHCTBA. YCTHOe HH(OPMHpPOBaHHe O MOpsAKe
NpeoCTaB/IeHHsT MyHULIMIAILHOM YCAYTH JO/KHO MPOBOAMTLCS € UCMOAb30BaHUEM OdULHaILHO-
Je/I0BOro CTH/IA peyH.

8. NudopmupoBaHUe rpaxkaaH o Nopajke MpeJocTaB/eHHsA MyHULIUINIAJIbHONW YC/IYTH MOMKET
OCYILLIeCTB/IATLCS € UCTONb30OBAHUEM CPeJICTB aBTOMHGOPMUPOBaHMs (NPH HAJIHMUMM TeXHUUECKOH
BO3MO>XHOCTH).

Pasgen 2. CTaHjgapT npeAocTaB/JeHHA MyYHHIHITA/ILHOH YCJIyIH
HanMeHoBaHHe MyHHI[HNIA/ILHOM YCIYTH
9. HaumeHOBaHHe MYHHULMIIAJILHOH yCiayru — «lIpemocraBneHue NMyTeBOK B OpraHH3aliid

OTAbIXa feTell U MX O3/OPOBNEHHS B yueOHOe BpeMs (3a MCK/IKOUeHHeM JeTeii-CUpOT U jJeTeH,
OCTaBILMXCS Oe3 MoneueHus poAuTeiel, feTel, HaXOAAMMXCSA B TPYAHOM XKU3HeHHON CUTYaLU }».


http://www.polevuo.ru
file://./http:%2F%2Fwww.polevuo.ru)%D0%B0%D0%B4%D1%80%D0%B5%D1%81
http://www.gosuslugi.ru/
http://www.edu.egov66.ru/
http://www.polevsk.midural.ru
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HaumenoBanue OpraHoB H opraHn3aum‘/i, 06pameHne B KOTOpbIE H806X0]:[I/IMO
AJIA TIpeAoCTaB/IEHHUA MYHI/IHI/IHaJIbHOﬁ YUIYI'a

10. OpraHowm, IpeAoCTaB/IAIUM MyHULMITIA/IbHY 0 yCayry, aeiasgercs OMC YO III'0O.

11. Ilpu mnpejocTaB/leHMM MYHHLMIIAJIBHOM YCJAYIM B KaueCcTBe MCTOUYHHWKOB I1OTy4eHUs
JOKYMEHTOB, HEOOXOJIMMBIX JJIs TIpe/IOCTaB/IeHNs] MyHHLIMTIAIBHOM yCIyTy He TpeOyeTcst IPUHSITHE
yuacTusi W oOpaljeHHe B OpraHbl TI'OCY/apCTBEHHOW BJIAaCTH, OpraHbl TI'OCYJapCTBEHHBIX
BHeOIOZI)KeTHBIX (POH/IOB, OpraHbl MeCTHOTO CaMOYTIpaB/IeHHWs MYHHUILMITATbHBIX 00pa30oBaHUM
B CBepA/IOBCKOM 00/1aCTH Y MHbIe OpraHU3alvH.

12. 3armperrjaeTcs TpeGOBaTh OT 3asiBUTENSI OCYILECTB/IEHUS [EMCTBHM, B TOM UHCIIE
COTJIACOBAaHMM, HeOOXOAWMBIX [/l TIOJNYUeHHS] MYHMLMIATLHOM YCIyTH M CBSI3aHHBIX
c obpalleHreM B WHBIe OpraHbl MeCTHOTO CaMOYTIpaB/ieHWss W OpraHH3aljid, 3a HCK/II0UeHUEM
MOJIyueHHs1 YC/IyT U MOJyueHHs JOKYMeHTOB M HH(OpMalH, Ipe/OCTaB/sieMbIX B pe3y/bTaTe
Npe/JOCTaB/IeHNs] TaKWUX YOIy, BK/IIOYEHHBIX B IlepeueHb YCIyr, KOTOpble SIBJISFOTCS
HeoOXOAMMBIMH U 00sI3aTe/IbHBIMU [IJ1S1 TIPeAOCTaB/IeHUs] MyHULMITAIbHBIX YCIYT, B COOTBETCTBHUU
¢ Pemenuem [lymbl TII'O ot 30.05.2012 Ne 516 «O6 yTBepkaeHuu IlepeuHsi ycIyr, KOTOpbIE
SB/SIIOTCSL HeOOXOAWMBIMM U 00si3aTelbHBIMU /ISl TIPeJJOCTAaB/eHHS] OpraHaMH MeCTHOTO
camoynpas/eHus: [loneBcKoro TIOpoOJACKOro OKpyra MyHHLMINAaNbHbIX yoiayr, W Ilopszaka
oIlpe/ie/ieHUsI pa3Mepa IUIaThl 3a UX OKa3aHUe».

OmucaHue pe3y/ibTaTa NpeJocTaB/IeHUs MYHMI[UIIATBHOM YCIyTH

13. KoHeuHbIM pe3y/IbTaTOM Ipe/loCTaB/IeHHs] MyHHULUIAIbHON YCIyTH SIB/SIeTCS:

1) BRIIaua MyTeBKU B OpraHM3aljiM OT/bIXa JeTeld W UX 03[ 0pOBIeHHUs B yueGHOe BpeMsi
Ha TeppuTopur CBepAIOBCKON 00/1acTy;

2) BblAaua 3asBUTE/NI0 MOTHUBUPOBAaHHOTO OTKa3a B IIpelOCTaB/leHUNd IIyTeBKU
B OpraHU3allUM OT[bIXa JeTed U MX O3[0pOBJeHHs C YyKa3aHHWeM IpUUMHbI OTKa3a Io ¢opMe
COIVIaCHO NpU/IoyKeHUIo Ne 3 K HACTOSIILIEMY perlaMeHTy.

Cpokx mnpeocTaB/ieHUsI MyHUIIUIIA/ILHON YC/IYTH, B TOM YHCJIE C YUeTOM
Heo0XO0IMMOCTH o0pallleHHsI B OpraHU3al[ii, yYacTBYIOI[HEe B MPe/0CTaB/IeHHH
MYHUIMIIAJIBHON YC/IYyTH, CPOK NMPHUOCTAHOB/ICHUS NPe0CTaB/IeHH MYHHI[UTIA/THHOM
YCIYTH B C/Iyuae, ec/ii BO3MOXXHOCTH MPHOCTAHOB/IEHHUS NMPelyCMOTPeHa 3aKOHO/IaTeTLCTBOM
Poccuiickoii Mejiepanuu U 3aK0HOIaTeTLCTBOM CBep/JIOBCKOH 00/1aCTH, CPOK BbIJJauH
AOKYMEHTOB, ABJISIONIUXCA pPe3y/IbTaToOM NMpeJoCcTaB/IeHHA MYHHI[UIIAILHOH YCIyTH

14. Cpok npejocTaB/ieHNs] MyHHULIMNIAIBHON YCIYTH 3aBUCHUT OT 0003HAUEHHOI'O 3asBUTesIeM
CPOKa O3[0pOB/IeHHs pebeHKa, OT CMEHHOCTH 3ae3[lOB B OpraHM3alldI0 OTAbIXa JeTed U HX
03/JOPOBJIEHHS, UCUHC/ISIETCS] C MOMEHTa TIprieMa 3asiB/IeHUs] OT 3asiBUTeJIsl M IOCTAaHOBKU pebeHKa
Ha yueT [0 BbIJAud IyTeBKU B OpraHU3allUM OTAbIXa JleTell W UX 03/0POBJeHHs IPU NPUHATHUH
TI0JIO’KUTEe/IbHOT'O pellleHusi O BblJaue Iy TeBKU.

C yuerom obparjeHus 3asButesns depe3 M®I] cpok MpefoCcTaBieHUs] MYyHULUIATbHON
YCIYTYA UCUMCISETCS C MOMEHTA perrucTpaljiyl oOpallleHys 3asiBUTe/ISl B YIIOTHOMOUYEHHOM OpraHe,
IIpe/lOCTaB/ISAOIeM MYHHULIUMIAIBHYIO YCIYTY.

Cpok BbljauH (IIyTeBKU) pe3yJ/bTaTa MpeAoCTaB/IeHUs] MyHULIMIIAIBHOW YCIYTU COCTaB/IsieT
He Ooree «5» pabourx JHeH 0 Hauaa CMeHbI B OpraHU3aLMH OT/bIXA leTeld U UX 03/[0pOBJIEHHSI.

B cpok He no3anee «10» pabounx AHel ¢ MOMeHTa perucTpaLiiy 3asiB/IeHUs B 37IEKTPOHHOM
BH/le, 3asiBUTelb o0OpaljaeTcss B BbIOPaHHYIO OpraHM3alMI0 C IIO[JIMHHUKAaMH M KOIKSIMH
JIOKYMeHTOB.
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HopMaTHBHbBIe IIpaBOBbIe aKThI,
pery/upyoiiye npejocTaBjieHie MyHUIIMIIA/IbHON yC/IyTy

15. IlepeueHb HOPMAaTHBHBIX IIPaBOBBIX AaKTOB, PETYJIHPYIOLUMX IpeOCTaB/IeHHIe
MYHHULIMIIAJBHOM  yCJAyTW, C YKa3aHHeM UX PEeKBU3UTOB M HCTOYHHMKOB OQHIMATbHOIO
orny6/imKoBaHUs pa3MelnieH Ha ExvHoM moprase 1o agpecy (www.gosuslugi.ru), AVIC «E-ycnyru.
O6pazoBanue» 1o agpecy (www.edu.egov66.ru), MH(GOPMALIMOHHBIX CTE€H/AX YIIOJTHOMOYEHHOT'O
Oprasa, a Takke Ha OpHLIMAIBFHOM caiTe A MUHHCTpALUH [10/1eBCKOrO rOpoJCKOro OKpyTa B CeTH
«HrepHeT» (Www.polevsk.midural.ru).

YTOoMHOMOYeHHBIH OpraH, IpeAOCTaB/ISIONMHA MYHULIMIAIBHYIO YCIyTy, obecrieunBaeTt
pasMellleHWe UM  aKTya/M3aldi0 T[IepeyHsl YKa3aHHbIX HOPMAaTHBHBIX IIPABOBBIX aKTOB
Ha OQUIIMAIBLHOM caiite AJMHHUCTpAaUMH [I0/IeBCKOTO TOpPOACKOro OKpyra B ceTH «VIHTepHeT»,
a TaKke Ha EuHOM mopTare.

HcuepnbiBaloniuii mepevyeHb JOKYMeHTOB, HE00X0JUMbIX B COOTBETCTBHHU
¢ 3aKoHo/jaTe/IbcTBOM Poccuiickoi Deiepaniiu ¥ 3aK0Ho/aTe/IbcTBOM CBep/I/IOBCKOM
o0J1acTH JIJIsi TIpeioCTaB/IeHUsI MyHUITMIIA/ILHON YC/IYTH, H YCOIYT, KOTOpbIe SIB/IAIOTCSA
HeoOXO0IMMbIMH U 00513aTe/IbHBIMH JI/IA TIPe/[0CTaB/IeHUs MYHUI[UIIATHLHOM YCTIyTH,
TO/i/Ie)KaluX Npe/CTaB/JIeHHI0 3aABUTe/IeEM, CTI0COOBI MX TIOTyUYeHHs 3asiBUTe/IeM,
B TOM UHCJ/Ie B 3/IEKTPOHHOM (hopMe, MOPSIOK MX NpPe/CTaB/IeHUs

16. [na 1npefocTaB/ieHUss MYyHMULIMIAJBHOW yC/Ayrd 3asiBUTe/lb IIpefCTaB/seT B
YIIOJTHOMOUEHHBIM OpraH 3asiB/leHHe Ha IIpe/locTaB/eHHe MYHHULMIIAIbHOM yCayru 1o ¢opme,
IIpe/iCTaB/IeHHOU B npu/ioxkeHUU Ne 1 K HacTosilIleMy peryiaMeHTy (Jja/ee — 3asiBlieHHe).

K 3asB/ieHMIO NpU/IAratoTCs c/lefiytolye J0KyMeHThbI:

1) [OKyMeHT, V/JOCTOBepsIlOIMM JIMUHOCTb  3asBUTest  (pojuTess, 3aKOHHOI'O
nipezicTaBUTe sl pebéHKA): TacnopT rpaxkjaHnHa Poccuiickoit @efepariyy, MacropT HHOCTPAHHOTO
rpaklaHUHa, MO0 WHOW JJOKYMeHT, YCTaHOBJIEHHBIN (e/iepa/bHbIM 3aKOHOM HJIH TIPU3HABaeMbIi
B COOTBETCTBHU C MeXXAYHapOAHbIM JoroBopoM Poccuiickoli @efiepaliii B KaueCcTBe JOKYMeHTa,
Y/IOCTOBEPSIIOIero JUYHOCTb HHOCTPAHHOTO TIpakJaHWHA, (AJs I1acropTa: KOIWs IepBod
CTpPaHULIbl U CTPAHMLIbI CO IITaMIIOM MecCTa perucrpauuu). Eciu 3asBrieHue (I1akeT JOKYMeHTOB)
nepe/laéT JOBepPeHHOe JIULO, TO TIpW/IaraeTcs ellle MaclopT U KOMUs JOBepeHHOCTY;

2) B ciayuae orcyTcTBusl pervcrpauuu B [II'O — aoKyMeHT, MoATBep KAaOIUA MecTo
skurenscTBa B IO (oroBop HalimMa KUibsl, CBH/ETebCTBO BpeMeHHOH pervcTpalyu pebeHKa);

3) CBUIETENILCTBO O POXKAEHUU pebéHKa (A0 14 yieT) opuruHam U Konws / acioprt (¢ 14 net)
(xorusi IepBOM CTPaHULIbI U CTPAHULIBI CO LLITAMIIOM MeCTa perucTpariyn);

4) B ciyuae Ha/lMuMsl pasHbIX (GaMAIANA B CBU/ETEeNbCTBE O pOXKAeHWH pebéHKa
Y B MACTIOpTe 3asiBUTeJIsl PU/IAraloTcsl JOKYMeHThl, [TO/TBep K/atolijie PO/ CTBeHHble OTHOIIeHHs
(cBUIeTENTBCTBO O 3aK/TFOUEHHH / pacTOp>KeHUH Opaka, MHbIe OKYMEHTEI);

5) cripaBKa ¢ MecTa yuebbl pebGEHKa;

6) 3ax/iroueHHe MeJULIMHCKOM OpraHu3aliuM O HaJUUMM MeJWLMHCKUX [IOKasaHWM /s
CaHATOPHO-KYPOPTHOTO JieueHUs (MeAULIMHCKast cripaBka gopma 070/Y);

7) MeAWIMHCKAasi CIpaBKa O COCTOSIHUM 3[0POBbsl, OO0 OTCYTCTBHM KOHTAakKTOB C
yH(peKUHMOHHBIMU 60/1bHBIMU (popMa 079-y U IPUBHUBOYHBIN cepTU(HKAT pebeHKa.

17. Jlna monyueHUs JOKYMEHTOB, HeOOXOAWMBIX AJISI NPeAOCTaBIeHHUs MYHHIMIATBHON
yC/IyTH, YKa3aHHbIX B IIYHKTe 16 HAaCTOSIIIEro persiaMenTa, 3asBUTe b JIMUHO 00paliaeTcsi B OpraHel
MeCTHOT'O CaMOyTIpaB/IeHus], YUpeXK/JeHNsl 1 OpraHu3alu.

18. 3asiBneHue U JOKYMeHThI, HeOOXOANMBIe /ISl TIPeJOCTaB/IeHHST My HULIMIIA/IbHOU Y CITYTH,
yKasaHHble B IIyHKTe 16 HAcTOsIlero persiaMeHTa, Ipe/CTaB/sSIOTCS B YIIOJHOMOUEHHBIH OpraH
(M®1L]) mnocpescTBOM  JIMuHOro  oOpamleHWss — 3asBUTeNst H(WIM) C  HCIOIb30BaHUEM
MH(OPMAaLIMOHHO-Te/IeKOMMYHUKALJUOHHBIX ~ TeXHOJIOTMM, BK/IOUasi MCIIO/Ib30BaHUe EjuHOro
1opTaja, U APyrHMX CpejCcTB HWHGOPMAlMOHHO-Te/IleKOMMYHHKAlL[MOHHBIX TeXHOJIOTHHM B CJIyyasx
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Y TopsifiKe, YCTaHOBJIEHHBIX 3aKOHO/aTenbCTBOM Poccuiickodt @efepaiivu, B popMe 3/1eKTPOHHBIX
JIOKYMeHTOB (TIpY HAJIMUMU TeXHUUeCKOW BO3MOYKHOCTH).

ITpu moanvcaHuM 3asiB/IeHWsT W 37eKTPOHHOrO oOpa3a KakKAoro AOKyMeHTa 3asiBUTelb
BIpaBe HCIIONb30BaTh IMPOCTYIO 37eKTPOHHYIO TMOAIWCH B C/Ayyae, MpeJyCMOTPEHHOM ITYHKTOM
2 (1) IlpaBun ompefesieHUs] BUAOB 3/1eKTPOHHON TMO/THCH, UCIIONIb30BaHUe KOTOPBIX JAOIyCKaeTcst
rpu oOpallleHWH 3a TIOMyUYeHHeM TOCY/JapCTBEHHBIX W MYHHIIMITATIbHBIX YCIYT, YTBEP>KIEHHbBIX
[TocranoBnenuem IlpaBurtenbctBa Pocculickori @epepauyu or 25 uwoHA 2012 roma Ne 634
«O BUmax 9JeKTPOHHOM TOAITUCH, HCIOIb30BaHHE KOTOPBIX JIOMYCKAeTCsl TIpH  OOpallleHun
3a MOy ueHHeM I'OCyJapCTBeHHBIX U MYHULIIAIBHBIX YCIYI».

HcuepnbiBaloniuii mepevyeHb JOKYMeHTOB, HE00X0JUMbIX B COOTBETCTBHHU
¢ 3aKoHo/jaTe/IbcTBOM Poccuiickoi Deiepaniiu U 3aK0Ho/jaTe/IbcTBOM CBep//IOBCKOM
o0J1acTH JI/Is MpeoCTaB/IeHHs MyHUIIMIIA/ILHON YC/IYTH, KOTOpbIe HaXOAATCSA
B PacHopsiKeHUH Tocy/[apCTBeHHbIX OPraHoOB, OPraHOB MeCTHOT'0 CaMOyNpaB/ieHUs
U UHBIX OPTaHOB, YYaCTBYIOIIUX B MpeA0CTaB/JIeHUH MYHUIIUNIA/IBHBIX YCIYT, H KOTOPbIe
3afABUTE/Ib BIIpaBe Mpe/JCTaBUTh, a TAK)Ke CIIOCOOBI X MO/TyUYeHHUs 3asiBUTe/ISIMH,
B TOM UHCJ/Ie B 3/IEKTPOHHOM (hopMe, MOPSAOK MX NpPe/CTaB/IeHUs

19. TokymMeHTBI, HEOOXOAMMBIE /ISl TIPeAOCTABIeHUS MYHULIMIIATbHOW YCIYTH, KOTOpPbIe
HaXOJATCS1 B PaCIOPSPKeHUM T'OCYAapCTBeHHBIX OPraHOB, OPraHOB MeCTHOI'O CaMOYIIpaB/IeHUs
MYHHULIMIAIBHBIX  0Opa3oBaHui CBepAIOBCKOW 00/1aCTH U HMHBIX OpraHOB, YUacTBYOLUX
B Ipe/JOCTaB/IeHUH T'OCYAApCTBEHHbIX WM MYHULIMIA/IBHBIX YCIyT, U KOTOpble 3asiBUTe/Ib BIIpaBe
IIpe/ICTaBUTh, OTCYTCTBYIOT.

Yka3aHue Ha 3anpeT TPe0OBATH OT 3aABHUTE/ISA NPeEACTaB/IeHUA JOKYMEHTOB
¥ MH(OpMaI[UH WIH 0CyIleCTB/IeHUA jeHCcTBHI

20. 3anperijaeTcst TpebOBaTh OT 3asBUTEJIS:

Ipe/iCTaB/leHNsT  [JOKYMeHTOB U HH(pOpMalMd WIM  OCYLeCcTB/IeHUs]  JleHCTBUH,
Tipe/icTaB/ieHHe WM OCYILLeCTB/IEHHe KOTOpBIX He IIpe/lyCMOTPeHO HOPMAaTHMBHBIMU I1paBOBBIMU
aKTaMH, PperyJMpyIOLIMMH OTHOLIEHMs, BO3HUKAIOIMe B CBA3M C IIpeJOoCTaB/leHueM
MYHULMITa/IbHON YCIIYTH;

TIIpe/iCTaB/eHHs] JOKYMeHTOB M HMH(OpMalli, KOTOpble B COOTBETCTBUU C HOPMaTHUBHBIMU
IpaBOBbIMU aKkTaMu Poccurickol ®efiepalii, HOpMaTUBHBIMU IIPaBOBLIMM akTamu [IpaBuresbcTBa
CBepAJIOBCKOM 00/1aCTH M MYHHULMIA/JBHBIMA TIPABOBBIMU aKTaM{ HaXOJ[STCS B PACIOPSKEHHH
rOCy/lapCTBeHHbIX  OpraHOB,  IIPe/IOCTAB/BIIOINMX  TOCYAapCTBEHHYIO  YCIYry,  WHBIX
rOCy[,apCTBeHHbIX OpraHOB, OpraHOB MeCTHOTO CaMOyIpaB/eHUsi U (WIM) IO/BeJOMCTBEHHBIX
rocy/lapCTBeHHbIM OpraHaM M OpraHaM MeCTHOI'O CaMOYIIpaB/eHWsi OpraHW3alliH, y4acCTBYIOIMX
B IIpeJJOCTaB/IEHUM I'OCYJapCTBEHHBIX WM MYHHLMIIA/IBHBIX YCIYT, 38 UCKIIOUeHHEM JIOKYMEHTOB,
yKasaHHbIX B yacTu 6 crateu 7 DepepanbHoro 3akoHa or 27 uroaa 2010 roza Ne 210-P3
«O06 opraHM3aluy ITPeIOCTaB/IeHNS TOCYAaPCTBEHHBIX Y MY HHULIMIIA/IBHBIX YCIYT»;

NIpe/iCTaB/leHNs] JOKYMeHTOB W HWHGOpMallu{, OTCYTCTBHe U (W/IM) HeJOCTOBEPHOCThb
KOTOPBIX He YKa3bIBA/IMCH IPYU I€PBOHAYAIBHOM OTKa3e B TIpHeMe JOKYMEHTOB, HeOOXOJMMBIX
JJIS1 TIpe/JOCTaB/IeHHs] MyHHULIMIIATLHOW YC/IyTH, 00 B IpeJ0CTaB/IeHUH MYHHUILUIAIBHON YCIIyTH,
33 UCK/IIOUeHUeM CJIeIVIOIMX CIyvaeB:

M3MeHeHHs] TpeOOBaHWM HOPMATHBHBIX TIPABOBBIX AKTOB, KacCAIOLMXCS IpeJOCTaBJIeHUs
roCy/lapCTBeHHOM WIA MYHMLAIIAIBHOW YCJIYIH, IIOC/e I1epBOHAuYaJbHOM IIOJAauX 3asiB/IeHHUs
O Ipe/lOCTaB/IeHUH MYHULIAIIAa/IbHON YCIIyTH;

Ha/IMUusl OIIMOOK B 3asIBJIEHUM O TPe/JOCTaB/IeHUH MYHUIIUIAIBHON YCIYTH U JOKyMeHTax,
MIOJIAHHBIX 3asIBUTE/IEM I10C/Ie TIePBOHAUA/ILHOTO OTKa3a B IpUeMe JOKYMEHTOB, HeoOXOAHUMBIX
JJ1S1 TIPe/IOCTaB/IeHHsI MYHHULMITAILHON YC/IyTH, MO0 B MpeOCTaB/IeHHH MyHHULIMIIAIBHON YCIyTH
Y He BKJ/IFOUEHHBIX B IIpe/iCTaB/IeHHbIN paHee KOMIUIEKT [JOKYMEeHTOB;
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HCTeueHUs] CpOKa [leHCTBUs [JOKYMEHTOB WM U3MeHeHHMe UH(OpMALMU IIOC/Ie
MepBOHAUA/ILHOTO OTKa3a B TIpUeMe JOKYMEHTOB, HeOoOXOJUMBbIX [JISi IIpe/lOCTaB/IeHUS
MYHHLIMIAIBHON yCIyTH, MO0 B Ipe[OCTaB/IeHNH My HULIMIIAIbHOU Y CITyTH;

BBISIBJIEHUS] [JOKYMEHTA/IbHO TIOATBEPXKJeHHOro ¢akTa (IPU3HAKOB) OIIMOOYHOIO WIN
IIPOTUBOIIPAaBHOrO JelcTBUSl (0e37elCTBUS) [JO/DKHOCTHOTO JIMI]A OpraHa, I1peJOoCTaB/SIOIero
MYHHULIMIAIBHYIO YCIyTy, pabotHrka M®I] npy nmepBoHaua/bHOM OTKase B IpHEMe JOKYMEHTOB,
HeoOXOANMBIX AJISI TIPeAOCTaB/eHUs] MYHHULMIIATBHON yCIyTU. B aHHOM ciydae B IMMCBMEHHOM
BHJe 3a IIOAINCBIO PYKOBOJAWTeNs] OpraHa, IIpeJOCTaB/SIOLIEr0 MYHHULMIAJBHYIO YCIyry,
pykoBozauTens M®L] mpy mepBoHayabHOM OTKase B IpUeMe JOKYMEHTOB, HeOOXOJUMBIX [JIsI
Tpe/IOCTaB/IeHNs] MYyHULMIIA/JIbHOM YCIyIM YBeJOMJISeTcsl 3asBUTeNb, a TakKe IIPUHOCATCS
M3BUHEHUS 3a J0CTaB/IeHHbIe HeYA00CTRa.

IIpu npepocTaBieHNH MyHULIMIIA/IBHON YCIyTU 3allpellaeTcs:

OTKa3bIBaTh B IIPHEMe COTJIaCUsl U MHBIX JOKYMEHTOB, HeOOXOJUMBIX /ISl IIPe/IOCTaB/IeHUS
MYHHULIMIIA/JIBHOM yC/IyrH, B C/ydyae, eC/lM COIVIACMe U JIOKYMeHThl, HeoOXOAuUMble —[JIs
IIpe/lOCTaB/IeHUs] MYHULIMIIA/JIBHOM YC/IyTH, [I0JaHbl B COOTBETCTBHMU C HUH(pOpMalUell O CpoKax
Y TIOpsIJIKe TIpe/IOCTaB/IeHNs] MyHULMITATLHON yCIIyTH, oy baMKoBaHHOW Ha EuHOM moprasie nu6o
Ha odurransHoM caiite OMC YO IIT'0;

OTKas3blBaTb B IIpeflOCTaBJIeHUM MYyHULMIIAJIBHOW YC/AYyTM B C/y4ae, eClIM COrJlacue
U [JOKyMeHTbl, HeoOXOoAuMble [ TpeJOCTaB/IeHHs MYHULMITATLHOM YC/IyTH, TIOfAaHBI
B COOTBETCTBHU C MH(poOpMaLMel o CpoKax U IOpsifKe IpeAoCTaB/lIeHUs] MYHHULMIIAIBHON YCIyTH,
ortybiimkoBaHHOM Ha EariHOM mopTasie 6o Ha oduipanbHoM caiite OMC YO IITNO.

HcyepnibiBaromyi nepeyeHb OCHOBAaHMH Ji/If 0TKa3a B IpHeMe JOKYMeHTOB,
Heo0XO0JUMBIX /I/ISI IPe/[oCTaB/IeHHsA MYHUITMIIATBHON YC/IyTH (IIPH IPHEMe JOKYMEHTOB
cierpamcrom OMC YO IIT'O, nipefocTaB/IsIIOIMM MYHHIIMTIATBHYI0 YCIYTY)

21. OcHoBaHHueM AJIs1 OTKd3d B TIpUeMe 3ddBJ/IEHHUSA W AOKYMEHTOB, HEO6XO,E[I/IMI)IX AJId
IpeaoCTdB/IeHUA MYHHI_[HHHJIBHOI;'I YUIYTY, ABJIeTCA HeCOOTBETCTBHE BO3PdCTd PE6EHKa.

I/Icqepnblnammm‘/i nepedyeHb OCHOBaHHIA AJ/IS IIPUOCTaHOBJ/IEHHUA
H/IM OTKa3a B IIpe0CTaB/IEHUH MYHI/IHI/IHaJIbHOﬁ YUIYI'a

22. OcHOBaHeM [j/1s1 IPUOCTaHOBJ/IEHUSI My HULIMTIA/IBHON YC/IYTH SIB/ISIeTCSL:

1) HempeziocTaB/ieHWe 3asBUTEIeM B TeueHHe «10» paboumx AHeH B YIOJIHOMOUEHHBIN
OpraH MOJAJ/IMHHUKOB JOKyMEHTOB K 3asiB/IeHHI0, YKa3aHHbIX B ITyHKTe 16 HAacTosIero perjaaMeHTa;

2) mpefOCTaB/IeHNe HeIOJHOIO IMakKeTa JOKYMEHTOB, YKa3aHHBIX B MyHKTe 16 HacToslljero
peryiaMeHTa.

CpoK IIpHOCTaHOB/EHUs TIpeJOCTaB/leHUs] MYHHULUMNAABHOM yCIyTM — [JO MOMeHTa
TIpe/iCTaB/IeHYs ITOJ/INHHUKOB [JOKYMEeHTOB.

YBejoM/IeHHe 3asiBUTe/Is1 O [IPUOCTAaHOB/IeHUH MYHHULIUIAIBHOR YC/IYTH AOKHO COZleprKaTh
OCHOBaHUsI TIPUOCTAHOBJIEHHS] C 0O0s3aTeNbHOW CCHUIKOM Ha HapylleHus, IIpelyCMOTpeHHbIe
IyHKTOM 22 HacTosilero periaMeHTa. CreldaZyMCcT YIOJIHOMOYEHHOrO opraHa ¢opMupyeT
yBe/loOM/IeHUe O TPHUOCTAaHOBJIeHWH MYHHULMIAIBHON YCAYTU U IepefiaeT ero 3asiBUTeNII0 B BHJe
MIOYTOBOrO COOOIIEeHNsI Ha TOUYTOBBINA ajipec 3asBUTe/ISl, WIM HAIlpaB/sieT ero Ha 3JIeKTPOHHYIO
mouty 3asiBuTenss 1o wucTeueHHd 10 paboumx JHeld C MOMeHTa pervCTpaliy 3asiB/eHHst
(B cooTBeTCTBUU C IpuiioykeHHeM Ne 2 K HaCTOsILIeMY perlaMeHTy ).

23. OcHOBaHKeM /j/1s1 OTKa3a B [1pe/OCTaB/IeHUH MYHULIMIIA/LHON yC/IyTH SIB/ISIeTCS:

1) BbIsiB/IeHHe HeJOCTOBEPHOM MH(OPMALMU B IpeJCTaB/AeHHbIX 3asBUTe/IeM JOKYMeHTaX,
yKa3aHHbIX B ITyHKTe 16 HaCTOsAIero periaMeHTa;

2) TpaXKAaHMH He OTHOCUTCS K 3asBUTeNsM, HMeIOIMM IIpaBO Ha IIO/yueHUe
MYHHLUIATBHOR YCIYTU B COOTBETCTBUU C ITYHKTOM 3 HaCTOSIILEro per/iaMeHTa;

3) TeKcT 3asiB/IeHUs1 He TI0AjaeTCsl IPOUTeHUIO;
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4) oTCyTCTBUe IyTeBOK B 3asIB/IeHHbIM BU/J, OpraHU3alliy OT/bIXa JeTel U UX 03/]0pOBJ/IeHMUS;

5) oTcyTCcTBHE (haKTa PervcTpalyy 3asiB/IeHUs B peecTpe oOpalljeHHi B OpraHU3alysX;

6) HecoO/TI0/IeHNe CPOKOB TIOTyUeHMUsI Iy TEBKH 3asIBUTEIEM;

7) 3asiB/leHWe U [JOKYMEHThl He COOTBETCTBYIOT TpeOOBaHUsAM IyHKTa 18 HacTosirero
peryiaMeHTa.

Pemrenrie 00 oOTKase B TIpelOCTaB/eHWH IIyTEBKHM B OpPraHU3aljMI0 OTJbIXa JeTel
U KX O3/I0pPOBJIeHHSl JOJDKHO COJep>KaThb OCHOBAaHHSI OTKa3a ¢ o0si3aTesIbHOM CCBIIKOM Ha
HapyllleH!s], IIpe/lyCMOTPeHHbIe ITYHKTOM 23 HAaCTOSIILIer0 perjiaMeHTa.

OTKa3 B MpeAOCTaBIeHUH MYHHLMIIAJBLHONH YC/IYTH MOXKET ObITh 00yKasioBaH 3asiBUTe/IEM
B TOpSsI/iKe, YCTaHOB/IEHHOM 3aKOHO/]aTe/IbCTBOM.

IlepeueHsb yc/Iyr, KOTOpbIe ABISAIOTCH He00X0AMMBIMH U 003aTe/ IbHBIMHU
AJIA TIpe/loCTaB/IeHUsI MYHHMI[UIIA/IBLHOM YC/IyTH, B TOM YHC/Ie CBeJieHUS 0 JOKYMeHTe
(moKyMeHTax), BbIJaBaeMoM (BbIlaBaeMbIX) OpraHHU3alHAMH, Y4aCTBYIOIUMHU
B Mpe/locTaB/IeHHH MYHHIIMTIA/IbHOH yC/IyTH

24. Yciyry, KOTOphle SIB/ISIFOTCS HeOOXOJUMBIMUA UM 00sI3aTe/IbHBIMH /IS TIPe/IOCTaB/IeHUS
MYHHULUIAIBHONR YCAyTH, B TOM UHC/Ie CBefleHHsI O JOKYMeHTe ([JOKyMeHTax), BbllaBaeMOM
(BblAaBaeMbIX) OpraHMU3alMsIMHM, YYacTBYIOILIMMH B IIpe/lOCTaB/AeHUH MYHHULMIAABHON YCIyIY,
OTCYTCTBYIOT.

HOPH}:[OK, Pa3Mep U OCHOBAHUA B3UMaHUA I‘OCY}:[apCTBEHHOﬁ IMOII/TMHBI MJTH HHOMH I/IdThI,
B3HMaeMoOH 3a npeaocTaB/jieHue MYHI/IHI/IHaJIbHOﬁ YUIYI'H

25. MyHMIMIanbHas ycayra npejioctaBiseTcs 6e3 B3MMaHHUS TOCYAApCTBEHHOM TOILTHHbI
WIU UHOU IVIaThI.

IlopspoK, pa3Mep U OCHOBaHUA B3MMaHUS IIaThI 3a NIpefocTaB/IeHHe YCIIYT,
KOTOpbIe AB/IAITCHA He00X0AUMBIMH U 00513aTeTbHBIMH /15 IPEX0CTaB/IeHUSA
MYHHMIIMTI/IBHOM YC/IyTH, BK/II0Uas HH¢popMaLHio 0 MeToANKe
pacueTa pasMepa TaKo# IUIaThl

26. Ycyry, KOTOphle SIBJISIFOTCS. HEOOXOJUMBIMUA UM 00sI3aTe/IbHBIMH /IS TIPe/IOCTaB/IeHUS
MYHHULUIAIBHOR YCIyTH, 3aKOHO/aTebcTBOM Poccuiickolt @ejiepalinil He IIpely CMOTPEHEI.

MakcumasibHbIN CPOK 0)XKHJIaHMSA B ouepeAy IPH Nojaue 3amnpoca
0 TIpeAocTaB/IeHHH MYHMI[UIIAIBHOM YC/IIyTH, YC/IYTH, IIPefAocTaB/1AeMoH opraHu3aluei,
yyacTBYyHOLell B IpefocTaB/leHUHH MyHHI[UNIA/ILHOM YCIyTH,
U TIPM NI0JIyYeHHH pe3y/ibTaTa Mpe/joCTaB/JIeHUA TaKUX YCIyT

27. Makcuma/IbHBIM CPOK OXKHMJIaHWSl B Ouepejy IpHY IoJadve 3alrpoca O IpeJoCTaB/IeHUuH
MYHHLIWAIAIBHON YCIYTY U TIPU MIOyYeHUH pe3yJ/ibTaTa MyHULMNanAbHOM yoayru B OMC YO TII'0O
He JJO/KeH IIpeBbIaTh 15 MUHYT.

ITpu obpamiennu 3asButenss B M®I] cpok okujaHusi B ouepeAM IpU IIofaue 3arpoca
O TpeAOCTaB/IeHUM MYyHULMIIA/JILHOM YCJAYyTM W IIpU IIOJIyUeHWM pesy/ibTaTa MyHHLIMAIAJIbHON
YCJIYTH TaKsKe He OJDKeH MpeBbIlaTh 15 MUHYT.
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CpoK ¥ NOpAAOK perucTpaium 3anpoca 3asBUTe/Is 0 peocTaB/IeHuH
MYHMI[UIIA/IBHOM YC/IYTH M YCIYTH, IPeAocTaB/iAaeMoil opraHusaljuei, yuacTByronjei
B MpejiocTaB/IeHHH MyHULIUIIA/IbHOM YC/IYTH, B TOM 4MC/le B 3/1eKTPOHHOI (hopme

28. Peructpanus 3ampoca W WHBIX JOKYMEHTOB, HeOOXOJUMBIX /il IIPefOCTaB/IeHUS
MYHULMITa/IbHOW YCJIYTM, YKasaHHBIX B ITyHKTe 16 HacToslIlero persiaMeHTa, OCYILeCTBJISeTCs
B JleHb ux moctyruieHus B OMC YO TIT'O npu oGpailieH|H JTMUHO.

29. B ciyuae ecnu 3ampoc M MHBIE JOKYMEHTBHI, HEOOXOJWMBbIe sl IIPefOCTaB/IeHUS
MYHHUIUIATBHON YCIYTH, TIOAAHbI B 37eKTpoHHON popme, OMC YO TII'O He mo3aHee pabouero
[HsI, CIeIyIOIIEro 3a JHeM I10/jau 3asiB/IeHHs, HalpaB/sieT 3asBUTEJI0 3JIEKTPOHHOe COOODIeHHe
O TIPUHATHH MO0 00 OTKa3e B MPHUHATHH 3aIpoca.

PervcTpauysi 3ampoca M HHBIX JOKYMEHTOB, HeOOXOAMMBIX [l TIpeJOoCTaBJIeHHs
MYHHULUNAIBHOR YCIyTH, HalpaB/eHHbIX B (opMe 3/1eKTPOHHBIX [JOKYMEHTOB, IIPU OTCYTCTBHUM
OCHOBaHMM JJIs1 OTKasa B TIIpHeMe 3alpoca U UWHBIX JOKYMEHTOB, HeOOXOJUMBIX AJIs
IIPe/IOCTaB/IEHUsT MYHHULIMIIAJBHOM YC/IyTH, OCYLeCTB/ISeTCS He TI03AHee pabodero [Hs,
C/Ie[yIOIero 3a JHeM IoJauM 3alpoca U MHBIX JOKYMEHTOB, HeOOXOAUMBIX AJISl Tpe/JOCTaB/IeHuUs
MYyHULMINAaAEHOU yeayry, B OMC YO III'O.

30. Peructpanusi 3ampoca W WHBIX JOKYMEHTOB, HeOOXOJUMBIX /Il IIPeOCTaB/IeHUS
MYHULMITa/IbHOW YCIyTH, OCYLLECTBIIeTCs B IIOpsKe, IIpe/lyCMOTPEeHHOM B pasZesie 3 HacTOALero
pernameHTa.

TpeOoBaHHUs K IOMeI[eHUSM, B KOTOPBIX NPe0CTaB/IsIeTC MyHHI[UIIA/IbHAA YCIIyTa,

K 3a/Iy OXKH/iaHUA, MecTaM /I/IfA 3all0/THeHUS 3allpOCoB O IpefAoCcTaB/1eHHH MYHMI[UIIaIbHOM
ycIIyr, HH¢popMaHOHHBIM CTEHAAM ¢ 00pa3jaMy UX 3alo/THeHUA U IlepeyHeM J0KYMeHTOB,
Heo0XO0MMBIX /IJIsS IPe/[0CTaB/IeHHA KaK0H MyHUI[UIIA/IbHOH YC/IyTH, pa3MeleHHIO
¥ 0(popMJ/IEHHMI0 BH3Ya/IbHOM, TEKCTOBOH U My/IbTUMe/IHITHOM HHopMaLuu 0 mopAjKe
TIpeoCTaB/IeHUs TaKo YC/IYTH, B TOM YHC/Ie K 00ecIieyeHII0 JOCTYITHOCTH /I/Isi HHBATH/OB
YKa3aHHbBIX 00beKTOB B COOTBETCTBHH C 3aKOHO/aTeIbcTBoM Poccuiickoii Mepepaipyu
M 3aKOHO/IaTe/IbcTBOM CBep//I0OBCKOH 00/1aCTH 0 COIfMA/THFHOU 3aliTe HHBA/IH/0B

31. B nmnoMmeleHUsix, B KOTOpPbIX TMPEAOCTAaBJSeTCS  MYHUIMIATbHAsT — yCIyTa,
obecrnieurBaeTcsi:

1) COOTBETCTBHME CAHUTAPHO-3IHEMHUOTIOTHUECKAM TpaBU/IaM M HOpMaTHBaM, IpaBWIaM
MPOTHBOIOKaPHOM 6e30IacHOCTY;

2) co3aHue JIMLIAM C OrPaHHUYEHHBIMUA BO3MOXKHOCTSIMU 3[0POBbSI CIEAYIOLIMX YC/IOBUH
JOCTYITHOCTH OOBEKTOB B COOTBETCTBUHU C TPeOOBaHMSIMH, yCTAaHOBJEHHBLIMU 3aKOHO/ATEeTbHBIMU
Y MHBIMHA HOPMATUBHBIMHU TIPABOBBIMU aKTaMU:

BO3MOJKHOCTh OeCIpersiTCTBeHHOI'O BX0/la B OOBEKTHI U BLIXO/A U3 HUX;

BO3MOKHOCTh CaMOCTOSITEJTBHOIO Tepe/IBIKEHUSI 110 TEPPUTOPUH 00BeKTa B LIeJIsIX AOCTyIIa
K MeCTy MpeJOoCTaB/IeHHs] MyHHULUMIIATBHON YC/IYTH, B TOM UHCJIE C TIOMOILBI pabOTHUKOB 00BEKTa,
NPeIOCTAB/ISIOIIMX MYHHUIMIIAIbHOW YC/IYTH, aCCUCTUBHBIX M BCIIOMOTATeJbHBIX TeXHOJIOTHH,
a TaKyKe CMEHHOT'O Kpecsia-KOsCKH;

3) moMmeleHUs] [JO/DKHBI HMMETb MecTa JJjisi OXKUJaHWs, WHPOPMHUDOBAHHUS, IpHeMa
3asiBUTeNIeld. MecTa oXHaHUsS 00ecrieurBaloTCsl CTYJIbSIMH, KpeceabHbIMHM CEKIUSIMH, CKaMbsSIMU
(baHKeTKaMM);

4) moMeIlieHus JODKHBI UMEThb TyasieT O CBOOOAHBIM JAOCTYIIOM K HeEMY B pabouee Bpems;

5) Mecta UH(POPMHPOBaHUs, IIpefHA3HAUeHHbIe [IJi1 O3HAaKOMJIEHHS] TpakjaH C
WH(OpPMaIMOHHBIMU MaTepHuaiaMu, 000pyAyIOTCS:

MH(OPMAIIOHHBIMU CT€H/JAMH WK HH(POPMALIMOHHBIMU /IEKTPOHHBIMHU TepMUHAJIAMH;

CTO/IaMU (CTOWKAMU) C KaHLeJISIPCKUMH TTPUHA/JIEKHOCTSIMU /171s1 OQOPMJIEHHS JOKYMEHTOB,
CTYJIbSIMH.
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Ha nH¢opMalMOHHBIX CTeH/aX B MOMelljeHUsIX, IIpefHa3HaueHHbIX JJ1s1 TpUeMa Tpak/aH,
pasMelljaeTcsi MH(pOpMaLus, yKasaHHasi B [IyHKTe 4 HACTOSILIErO peryiaMeHTa.

OdopmiieHne BU3yaAbHOM, TEeKCTOBOM W MYyJbTUMeAUMHOM HH(pOpPMaLuu O MopsijKe
IIpe/lOCTaB/IeHUs] MyHULIMIAJIBHON YCIYTH O/DKHO COOTBETCTBOBATh ONTHMA/IbHOMY 3PUTEe/IbHOMY
M CJIyXOBOMY BOCIIpUATHIO 3TOW HH(OpPMaLMM 3asBUTeISIMU, B TOM UHC/Ie 3asBUTe/ISIMU
C OrpaHUYeHHBIMH BO3MOKHOCTSIMU.

Iloka3aTe/nu JOCTYIIHOCTH H KauecTBa MYHHIMIIA/IbHOM yC/IyTH,

B TOM UHCJIe KOJIHYeCTBO B3auMO/leMCTBHH 3afBUTe/IA C JO/DKHOCTHBIMH JIMIIaMHU
IIPH NIpeJiocTaB/JIeHUH MYHHIUIIA/IGHOH YC/IYTH H X IIPOJAO/DKHTE/IbHOCTD, BO3MO)XHOCTH
MO/IyYeHUsI MyHUIIUTIA/ILHOH yoryrd B ML, Bo3M0)KHOCTD /00 HeBO3MOXKHOCTH
MO/IyYeHUsI MyHHIIUTIA/ILHOM YC/IYTH B JII000M TeppUTOPHAIHGHOM MOpa3jie/IeHHH opraHa,
Npe{OCTaB/IAIOIer0 MyHHIIUTIA/IGHYIO YCIYTY IO BHIOOPY 3asiBHTeE IS
(3KcTeppUTOpPHA/TbHBIM NPHHIIUIT), IIOCPECTBOM 3allpoca 0 NpeJocTaB/IeHUH
HeCKOJIbKHUX MYHHIUIIA/ILHBIX yoayr B M®OI]

32. IlokasarensaMu AOCTYITHOCTM W KauecTBa IIpe/lOCTAaB/IeHHS MYHHULMIAJBHON YC/IyTH
SBJISIOTCS:

1) nonyuenuve uH(pOpPMALMM O XOfie TpeAOCTaB/eHUss MYHHULMIAAbHON YC/IyTH, JUYHO
WIA C WCHOAb30BaHHEM HWH(POPMAaLIMOHHO-KOMMYHUKALMOHHBIX TeXHOMOTUd (TpU  Ha/luuuy
TeXHUUeCKON BO3MOKHOCTH);

2) BO3MOXKHOCTb MOy UeHUs] MyHHULUIIA/IbHOM ycayru B MOLT;

3) BO3MOXKHOCTb TOYUYEHHUS] MYHULUIAJIBHOW YCIyTH B JII0OOM TepPpPUTOPHAIHLHOM
TNO/Ipasfie/leHU OpraHa, IPeOCTaB/ISIOIEr0 MYHULMITATBHYI0 VCIYTY TI0 BBIOOPY 3asiBUTeI,
He [Ipe/lyCMOTpeHa BBy OTCYTCTBHUS TaKUX TePpUTOPHA/ILHBIX [10Apa3/ieeHNN;

4) BO3MOXHOCTb IIpe/lOCTaB/eHHs] MYHULMIAJIBHOM YCAYTM 1O 3KCTeppPUTOPHUA/IEHOMY
npuHIny B MOI] (py HaaMuMyd TeXHUYeCKOW BO3MOXKHOCTH HMH(OPMALIMOHHOrO oOMeHa
B 3J/IeKTPOHHOU (hopMe B UaCTU HallpaB/ieHUsl JOKYMEHTOB 3asiBUTe/Isl U HallpaB/leHHUsl pe3y/bTaToB
TIpe/IOCTaBJIEHUS yCIyTH obecrieuenus: Mexkay M®I] u OMC YO IIT'0);

5) coorBeTcTBHMe TpeOOBAaHHSIM K TIOMEIIEHUSM, B KOTOPBIX IIPe/lOCTaBJISETCS
MyHULMITa/IbHAs yC/Iyra:

TIOMeILleHNs] Il TIPeJiOCTaBIeHHs] MYHHULMIAIBHON YCAYTW JO/DKHBI OBITH pa3MelieHbl
Ha 3Ta)kax 3/laHysl [IPeMMYILeCTBEHHO He BbIllle BTOPOI'O M COOTBETCTBOBATh INPOTHBOIIOKAPHBIM
Y CAaHUTapHO-31TH/IeMUO/IOTMUeCKHM TpaBW/IaM U HOpMaTUBaM;

KabuHeTbl TIpueMa 3asBUTesleld JO/DKHBI OBITb  O0OpYZOBaHBI HMH(OPMAIIMOHHBIMU
TabnukaMu (BbIBECKAMH) C yKasaHWeM HoMepa KaOuHeTa, peskuma paboThl, ¢amMWwiny, UMeHH,
OTUeCTBA W HAaVMeHOBAHMWA [O/DKHOCTH CIIeLIMa/MCTa, IpefoCTaB/IsIoIero MyHULMIIAIbHY O
youyry.

33. Ilpm npepocTaBleHNM MYHHLMINAJBHOM YCAYIM  B3aUMOJENCTBUe  3asBUTe]Is
¢ pomkHocTHbIME jHilaMd OMC YO TIT'O ocyiiecTBisiercst He 6omee «2» pa3 B CJIEAYIOMIUX
clyyJasx:

TIpY [IpHeMe 3asiB/IeHUs] U JJOKYMEeHTOB;

TIpY [IO/y YeHUH pe3y/IbTaTa IpeAoCcTaB/eHUss My HULIUIIA/IbHOM Y CIIyTH.

B kaxzgom ciydyae BpeMs, 3aTpaueHHOe 3asBUTe/leM TIIpU  B3aUMOZENCTBUAX
C [JO/DKHOCTHBIMH JIMLIaMWU [IpHU  IIpelOCTaB/IeHNA MYHHULMIIAJILHON YC/IYyTH, He JO/DKHO
TMpeBbIlIaTh 15 MUHYT.
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VHble TpeOoBaHMs, B TOM YHC/Ie YUNTHIBAIONINE 0COOEHHOCTH MpPe/ 0CTaB/IeHUS
MyHHUIUNIATbHOH yoayrdn B M®I], oco6eHHOCTH NIpejocTaB/IeHHsI MYHHITMIIATHHOH YC/IyTH
110 YKCTePPUTOPHATHFHOMY NPUHIHILY H 0CO0EHHOCTH IIPe[0CTaB/IeHHS
MYHMIUTNIa/IBHOM YC/IYTH B 3/1eKTPOHHO# (hopMme

34. Tlpu obpamieHny 3asBUTeNs] 3a [PeAOCTaBJIeHWEM MYHULIMIIALHOW — YC/IYTH
B M®I] corpyanuk M®I] ocyiilecTB/seT AelCTBUSA, TIpe/lyCMOTPeHHbIe HACTOSIIIIUM per/iaMeHTOM
Y corJIallleHueM O B3aMMOJeNCTBUY, 3aKmoueHHbIM Mexxay M®IL] u OMC YO III'O.

M®IL] obecrieurBaeT niepefjauy NMPUHATHIX OT  3asiBUTeNsT 3asiBJ€HUSI M JJOKYMEHTOB,
HEOOXOMUMBIX [JIi TIPeJIOCTAaBJIEHUs] MyHULMINaTbHOW yoiayrn, B OMC YO TII'O B mopsijke
Y CPOKH, YCTaHOBJIEHHBIE COTJIAIlIeHHeM O B3aMMOJEMCTBHH, HO He TI03/jHee c/lef[yIoliero pabouero
JHS T10C/Ie TIPUHATUSA 3asIB/IeHUs.

[Tpu obparijeHny 3asiBUTe/IST 3 MPeAOCTaB/IeHHEM MYHUIMIAIBLHON YC/IYTH B 2/IEKTPOHHOMN
¢dopme mnocpeactBom Egumnoro moprana wim AUC «E-ycayru. O6pa3zoBaHue» 3asiBlIeHHe
Y /IeKTPOHHBIA 00pa3 KaXKJOro JOKyMeHTa AO/KHBI ObITb TOAIMCAHBI TPOCTON 3/1€KTPOHHOU
TIO/ITTHCEIO.

s obpaboTKy TIepcOHa/MBHBIX JAHHBIX TIPU PEerucTpauy CcyOBeKTa IepcOHaIbHBIX
JAHHBIX Ha EJMHOM mMopTajie Mojy4eHHe COIVIACHS 3asiBUTEJS B COOTBETCTBUH C TPeOOBaHUSIMU
cratbd 6 DenepanbHOro 3akoHa or 27 vrong 2006 roga Ne 152-@3 «O repcoHaNbHBIX [JaHHBIX»
He TpeOyeTcs.

3asgBUTe/Ib MMeeT IIPaBO IOYUYeHUs] MYHMULMIA/JIBLHOW YC/IYTU IO 3KCTEeppPUTOPUA/ILHOMY
NIPUHLIMIY Ha TeppuTOpuH CBepAsoBckol obmactv uepes MOI] (rpy HalMuMM TeXHUYeCKOU
BO3MO)KHOCTH HMH(POPMALIOHHOTO OOMeHa B 97eKTPOHHOM (opMe B UYacTW HarpaBleHUs
JOKYMEHTOB 3asIBUTe/sI W HallpaB/leHWsl pe3y/bTaToB IpefOCTaB/eHUs] MYHULMIAILHON YCIyIU
obecrieuenust Mexxay MO®IT u OMC YO TIT'O). [Tpu 3TOM 3asiBUTEITI0 HE0OXO[UMO UMETh MU cede
3asiB/IeHHe U JOKyMeHTbl, He0OXOMMbIe /IS IPe/JOCTaB/IeHUs] My HULIMIIATLHOU YC/IyTH, YKa3aHHbIe
B ITyHKTe 16 HacToAIero pernaMeHTa.

Pa3pen 3. Cocras, noc/iejoBaTe/IbHOCTb H CPOKH BbITIO/THEHUS
aAMHUHHCTPATHBHBIX NMPOLEeAYP (AeHCTBHI), TPe0OBaHM K MOPAJAKY UX BHINOTHEHN,
B TOM YHCJ/I€ 0COOEHHOCTH BBITIO/THEHHUS aJMHUHHCTPAaTHBHBIX TIPOLeAyP (AelicTBHIl)
B 2JIEKTPOHHOMH ¢opMe, a TaK)Ke 0CO0EHHOCTH BBITIO/THEHHS
a/MUHHCTPAaTUBHBIX Npoieayp (Aeicruii) B MOI]

35. UcuepnbiBarolliii IepeueHb aJMUHUCTPAaTHUBHBIX IpoLeAyp (feHcTBUM) 110
IIpe/lOCTaB/IeHUIO MyHULIUIIABHOM yC/IYTH BK/IIOUAeT:

1) npueM U NpPOBepKy [JOKYMEHTOB C Lie/lbI0 TIOCTAHOBKM Ha yueT [Jisl MpefoCTaB/ieHus
Iy TeBKH /151 pebeHKa B OpraHU3aLIMI0 OT/bIXA leTel U UX 0370pOBJIEHHS];

2) perucTpaiyio 3asB/eHHs W (HOPMHPOBaHHWe 37eKTPOHHOI'O peecTpa oOparjeHHH
3asiBUTesled; TNpHoOpeTeHHe IyTeBOK /i1 peGeHKa B OpraHM3alji0 OTAbIXa JeTell U HX
03/]0pOBJIeHUS;

3) npefiocTaB/ieHNe Iy TeBOK 3asiBUTEISIM.

IlopsafoK ocylecTB/IeHUS aJ/MMHUCTPATUBHBIX Npoleyp (AelcTBHIi)
TI0 TMpe/loCTaB/IeHHI0 MYHHIIMNIA/ILHOM YC/IYTH B 3/1eKTPOHHOI (hopMme,
B TOM 4MCJIe C HCcNo/ib30BaHueM EpuHoro moprasna

36. [llopsimok  ocylljeCTB/eHUs] aJAMHUHUCTPAaTHBHBIX TIpoleAyp  (felcTBuil) 110
IIpe/IOCTaB/IeHUI0 MyHULUIIA/IbHOM YCIYTU B 9/IeKTPOHHOU (popMe, B TOM UMC/Ie C UCIIO/Ib30BaHUEM
EuHoro noprasna BK/IOUaeT c/leAyIole aMUHUCTpaTUBHEIe NPOLeyphI (feHcTBYs):

1) npedcmasneHue 6 ycmaHOo61eHHOM NopsiOke uHpopmayuu 3asaeumensim U
obecneyeHue docmyna 3aseumesiell K cée0eHUSAM 0 MyHUYUNA/IbHOU yciyze.
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Vudopmauus © mnpeAocTaB/leHUH MYHHLMIAJABHOH YCAyrM pasMellaercs Ha EauHom
MopTasne, a Takke Ha opHLIHATLHOM cakite A AMUHHCTpALUK [10/1eBCKOro ropoACKOro OKpyra.

Ha EjnuHoM nopTaie U Ha opulMaAbHOM caliTe AAMUHUCTpalyu IloeBcKoro ropojckoro
OKpyra pasMellaeTcs c/eAyioilas UHpopMaLus:

UCYUEPIbIBAOILMI  NepeueHb  AOKYMEHTOB, HeOOXOAMMBIX  AJI1  IpeAoCTaB/IeHHA
MYHULIUNAMLHON yeayry, TpeboBaHus K ohOpM/IeHHIO YKa3aHHbIX JOKYMEHTOB, a TakKe MepeueHb
JOKYMEHTOB, KOTOpble 3asiBUTe/Ib BIIpPaBe MpeACTaBUThb Mo COOCTBeHHON MHMILUATHRE;

KPYT 3asBUTeNIeH;

CPOK NpeAOoCTaB/IeHHA MyHULMIAIbHOH YCAYTH;

pe3yAbTaThl TMPeAOCTaB/leHUs] MYHULUMNAALHOH  YCIyrH, TMOPSAACK  IpejCTaB/IeHUs
JOKYMEHTA, SIB/ISIOLLErOCs pe3y IbTaToOM MpejoCcTaB/eHHs] My HULUNANbHOR YCayTH;

pasmMep TOCYAApCTBEHHOW MMOLWIMHBL, B3HMMaeMOH 3a TMpejoCTaBleHUWe MYHHLUIAAbHOH
yCIyTd (He MpeiyCMOTpeHa);

UCUEpIbIBAKOILMIT  MepeueHb OCHOBAaHUH A1 TPUOCTAHOBJIEHMS MM OTKasa B
MpeAOCTaB/IeHUH MYHULMMAILHON YCayry;

O NpaBe 3agBUTeNA Ha gocyaebHoe (BHecyaeOHoe) obkasoBaHue AeHcTBUH (Oe3gelicTBHA)
1 pelLleHUH, NPUHATHIX (OCYILeCTB/sAEMBIX ) B XOA€e NMPeAOCTaB/IeHHS MYyHHULIMIAJABHON YCIYIH;

dbopMbl 3aaBfeHU (YBeJOMJEHUH, coOOIeHu), HCMONb3yeMble NMpH NpeAoCTaBleHUH
MYHHULUMALHON YCIYTH.

Wudopmauusa Ha EauHom noprane, oduuuanbHOM caiite AamuaHuctpauud IloneBckoro
TOPOACKOrO OKpyra o NMopsiike U CpoKax MNpeAocTaB/ieHHs MYHHULUNAIbHOH YC/IYTM Ha OCHOBaHWH
CBeJleHMH, cofepaluxcs B ¢efepanbHON rocyAapcTBeHHON HWHGOPMALMOHHOM —CcHCTeMe
«DefepaabHBIA  peecTp  TOCYAAPCTBEHHBIX M MYHULMNANABHBIX  yoiayr  {(yHKLMHA)»,
MpeAOCTaB/AETCA 3aBUTe/I0 DeCIIaTHO.

Hoctyn K MHpOpMAaLMH O CPOKax U MOpAAKe MpPeAOCTaB/IeHHA MYHHULMINAIbHOH YC/IyTH
ocylljecTB/IsieTcsl Oe3 BBIMONHEHMs 3asiBUTeNeM Kakux-nubo TpeboBaHUil, B TOM uncie Oes
WCTIONTb30BaHHUS TPOrPaMMHOr0 ObecrieueHHsi, YCTaHOBKA KOTOPOTO Ha TeXHWUecKHe CpeAcTBa
3asBUTes TpeOyeT 3aKk/MIOUeHHUs JIMLEH3HOHHOIO WM HMHOIO COrJlallieHHA ¢ MpaBooOsazareneM
nporpaMMHOro obecrnieueHus, TpeAyCMATPUBAIOLIErO B3UMaHHE IVIaThl, PerkcTpaLid WId
aBTOPU3ALIUIO 3asBUTeNISA, WK NPeJOCTaB/IeHHe UM MepcOHaIbHbIX JaHHBIX;

2) 3anuck Ha npuem 6 Op2aH, NPeGOCMASAAIOUULT MYHUYUNANBHYIO yCAay2y, 013 hodadit
3anpoca (npu peaau3ayuu MexXHU4ecKotl 803MONCHOCTU).

B upensx mnpeaocTaB/ieHHS MYHHLMIAJBHOM YCAYIH OCYLIECTB/ASAETCA IIpHeM 3asBUTeNei
Mo MpeABapUTe/NLHON 3aMucH. 3anuch Ha TMpUeM MPOBOAUTCA MocpeicTBoM EauHOro noprana
{(www.gosuslugi.ru). 3agBuTe/nl0 MNpeAOCTaB/SETCS] BOZMOXHOCTL 3alMcH B JiHoOble cBOOOAHBIE
JAs TipdeMa JAaTy W BpeMsi B Ipefenax ycraHoBneHHoro B OMC YO III'O rpaduka npuema
3asBUTe/IeH.

OMC YO IIT'O He BnpaBe TpeOOBaTh OT 3asiBUTeNs1 COBepILEHUs WHBIX AeHCTBUH, KpoMe
MPOXOXK/eHUsl HAeHTU(UKAIIUY U ayTeHTUHUKALIUK B COOTBETCTBUM C HOPMATUBHBIMU NPaBOBLIMU
aktamu Poccuiickoll Pefepauun, yKasaHds Lie/ld NpHeMa, a TakKe NpeAOoCTaB/eHHsA CBeleHHH,
HeoOXOJMUMbIX AJ1d pacyeTa JJ/IMTe/IbHOCTH BPeMEHHOTO HHTepBa/ia, KOTOPBIH HeoOXogumo
3abpoHUpOBaTh Aj15 MpHeMa;

3) ¢opmuposarite 3anpoca 0  npedocmasneHUU  MyHUYUNANbHOLU  ycayeu
(npu peasusayuu MeXHUMECKOU 603MONCHOCITU).

@dopMupoBaHWe 3arpoca  3asfBUTe/IeM  OCYLUeCTB/AAETCA IOCPeACTBOM  3allO/IHEHHA
3/1eKTPOHHO# ¢opMbl 3anpoca Ha EArHOM noprase 6e3 HeoOGX0AUMOCTH JOMOJAHUTEALHON MO aun
3amnpoca B Kakoii-11bo uHok dopme.

Ha EanHom noprasie pasMellaioTcs oOpasLpl 3a0/IHeHUS 2/1eKTPOHHOH (hOpMbl 3ampoca.

@opMaTHO-I0THYeCKass  IpoBepka  COPMHPOBAHHOIO  3alpoca  OCYILeCTB/AETCH
aBTOMATHUeCKH TOC/Ie 3arojJHeHUs 3asBUTe/IeM KaXKJ0ro U3 Mnosneil 2eKTPpOHHOH (opMBI 3arpoca.
IIpu BbISBEHUM HEKOPPEKTHO 3alojHEeHHOTO MOJsA 3/MeKTPOHHONH ¢(opMBI 3ampoca 3asiBUTeNb
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YBeJOMJ/IAETCA O XapakTepe BbIABJACHHOM OWMOKH U TNOpsfKe ee YCTpaHeHHA IOCPeiCTBOM
HMH(OPMALIMOHHOTO CoODbILeHHsT HeMOCPeACTBEHHO B 3/IeKTPOHHOI ¢opMe 3ampoca.

I[Tpu popMupoBaHUU 3ampoca 3asiBUTEN0 0OecreuBaeTcs:

BO3MOKHOCTh KOIIMPOBAaHUA M COXPaHeHHA 3arpoca M HHBIX JOKYMEHTOB, YKa3aHHBIX
B NyHKTe 16 HaCTOALLero persiiamMeHTa, HeoOXOAUMBIX A/ NpeAOoCTaB/JeHUA MyHULMNaJbHOH
YCIYTH;

BO3SMOXKHOCTh  3alO/THEHUS] HECKONBbKMMHU 3asiBUTeNISIMU  OJHOM 3/IeKTPOHHOH (OpMbI
3arpoca Npu ofpallleHMd 3a MYHHUUMNAAbHBIMH YCAYTaMH, NpeAnoaraloiiuMd HarnpaB/ieHHe
COBMeCTHOI'O 3aIpoca HeCKO/IbKHMH 3aABHTe/IAMH;

BO3MOXKHOCTB NeuaTH Ha 6yMaKHOM HOcHTesle KOTMHU 3/1eKTPOHHOH (opMEI 3anpoca;

COXpaHeHHe paHee BBeJeHHbIX B 3/IEKTPOHHYIO GopMy 3ampoca 3HaueHUi B 000 MOMeHT
MO JKe/aHUIO TO/Ab30BaTe/, B TOM YWC/Ie NpPA BO3HHUKHOBeHMHM OIUMOOK BBOJAAa U BO3Bpare
J/15 IOBTOPHOI'O BBOZA 3HaUeHUH B 3/1eKTPOHHYIO (pOpMy 3arpoca;

3arojIHeHHe MoJielt 371eKTPOHHON (OpMBI 3arpoca A0 Hauajda BBOJA CBeJleHHil 3asBUTe eM
€ UCMO/b30BaHHEM CBeJIeHHi, pasMellleHHBIX B ¢efepaabHON rocyjapcTBeHHON HHGOPMAIMOHHON
cucteMe «EauHad cucreMa MAeHTUPHKALUMH W ayTeHTUPHKAUMU B  HHPPacTpyKType,
ofecrnieunBamollled  MH(OPMALMOHHO-TeXHOIOTHYECKOe  B3aUMOACHCTBUEe  MH(pOPMAaLMOHHBIX
CHCTeM, UCTONBb3YeMBIX JJis TpeJoCTaBAeHHs] MYHULMMAALHBIX YCAYr B 2JeKTPOHHOH ¢opme
{(nanee — ejuHas cucreMa WAeHTUHKALMU U ayTeHTU(HKALUK), U CBeJeHUH, onyOJAHKOBaHHbBIX
Ha EayHOM mnoprajse, B 4acTd, Kacaloledcs CBefeHHH, OTCYTCTBYIOLIMX B €AHHOH CHCTeMe
HAEeHTH(PUKALHHA U ayTeHTU(pHKaLIH;

BO3MOXKHOCTh BepHYTbCSl Ha JIlOOOI M3 3TAaroB 3aro/iHeHUs1 3JeKTPOHHOHN ¢OpMBI 3arpoca
6e2 noTepu paHee BBeAeHHON UHGOpMaLIUH;

BO3MOKHOCTE AOCTYIA 3aABHTe/ sl Ha EAWMHOM NopTajse K paHee NMOAaHHBIM UM 3arpocam
B TeueHHe He MeHee «l1» roga, a Takke 4YacTUYHO C(OPMHPOBAHHBIX 3allpOCOB — B TeUeHHe
He MeHee «3» MecslieB.

CdopmupoBaHHBIH W MOAMUCAHHBIN 3arpoc, W MHBIE JOKYMEHTHI, YKa3aHHble MyHKTe 16
HacTOALIErO periaMeHTa, HeoOxoAaumble A/ MpejoCTaB/eHWs MYHULMIIAJIBHOA — YCIyTH,
HalpaB/IAOTCA [IOCPeACTBOM EAMHOrO ropTraa;

4) npuem u peducmpayus opaHoM, nNPeCOCMASATIOWUM MYHUYUNANBHYIO YyCayey,
3anpoca U UHbIX OOKyMeHIMnos, HeoGXo0uMbix 0157 npedocmasdeHus ycayau (npu peanusaijusit
MEXHU4EeCKOU 803MONCHOCITIU).

OMC YO III'O obecnieunBaeT INpHeM ACKYMEHTOB, HeOOXOAUMBIX /IS IMpeioCTaB/eHHs
MYHULIMNAMBLHOM ~ yCAyrd, W perucTpaiuio  3anpoca ©6e3 HeoOXOAMMOCTH  TOBTOPHOrO
Npe/CcTaB/IeHUs 3asiBUTe/IeM TaKKX JOKYMEHTOB Ha HYMa)KHOM HOCHTeNe.

CpOK perucTpaly 3amnpoca — «1» pabounii AeHs.

[IpegocraBneHre MyHULMNAJBHOW YCJAYTH HaYMHAeTCA C MOMeHTa IpUeMa U perucTpaLuH
OMC VYO III'O 31eKTpOHHBIX JOKYMEHTOB, HeOOXOAUMBIX JAJIS MPeAOCTaBAeHHs MYHULUNANTbHON
YCIYTH, a TAKXKe MOMYUeHHs B YCTAHOB/IeHHOM MNopsAke HHopMalu o6 orniate MyHULMNANBHON
YCIYTU 3asBUTe/eM (3a HCK/IIOUeHHWeM Ciyuvad, ec/ld A/ Havaja MpoLeAyphl MpejocTaB/eHUs
MYHHULMIIA/IbHON YC/IYTHA B COOTBETCTBUHM € 3aKOHOAATeNBCTBOM TpeOyeTcs JIMUHAs ABKa).

[lpy mnonyueHUM 3ampoca B 3/eKTPOHHOH ¢opMe B aBTOMATHUECKOM pe)XuMe
ocyllecTB/IseTCs (pOPMATHO-NIOTHUECKHIT KOHTPO/b 3arpoca, MpOoBepsieTcsl Haauuke OCHOBAaHUM
A1 OTKasa B IIpHeMe 3arpoca, YKa3aHHBIX B NYHKTe 21 HacTodlUero perjiaMeHTa, a Takke
OCYILIeCTB/IAIOTCA C/IeAYIoILMe AeHCTBUSA:

NpyU HaMWuuud XoTa ©Obl OJHOTO U3 VKa3aHHBIX OCHOBaHUM JO/MKHOCTHOE JIMLIO,
OTBeTCTBeHHOe 3a MpejocTaBAeHHe MYHULIMMANbHONH YC/Iyrd, B CPOK, He NpeBBIAIIIMHA CPOK
MpeAOCTaB/IeHUA MYHHLMINAAbHOH YC/AYIH, TOTOBUT MUCBMO O HEBO3MOKHOCTH IpejoCTaB/eHUA
MYHHULMIIA/IbHON YC/IyTH;

MpU OTCYTCTBUM YKa3aHHBIX OCHOBaHWM 3asBUTeN0 coobljaeTcss MPUCBOEHHBIN 3ampocy
B 3/IeKTPOHHOH (opMe YHHKaALHBIA HOMep, MO KOTOPOMY B COOTBETCTBYIOIIEM pasjene EauHoro
NopTaja 3aaBUTeMo OyjeT npejcrap/ieHa UHPOpPMaLMA O XOZe BbINOIHEHHs YKa3aHHOI'O 3alpoca.



15

[Ipyvem u perucrpanya 3alpoca OCYLUECTB/AATCA AO/IKHOCTHBIM augoM OMC YO III'O,
OTBeTCTBeHHbIM 3a NpeJocTaB/leHHe MyHULMNAbHOH YCIyTry.

[Tocne MpHHATHSA 3arpoca 3asaBUTeNs JO/DKHOCTHBIM AulioM OMC YO III'O cratyc 3anpoca
3asABHTe/IA B JIMUHOM KabuHeTe Ha EguHOM noprane 0OHOB/AETCA A0 CTAaTyCa «IIPHHATOY;

5) onaama 20cy0apcmeeHHOU NOWLIUHBI 3 npedocmasneHue MyHUYUNAIbHOU ycayau
U ynaama UHbIX niaamediceil, 63umaemMbix 8 coomeemcnigutit ¢ 3akoHodamenbcmeom Poccuiickoil
dedepayuut.

["ocypapcTBeHHas MOLIMHA 3a NpeJOCTaB/IeHHe MyHULMITIA/IBHON YC/IyTH He B3UMAaeTCs;

6) noayueHue 3aaeumesnem céeleHUll 0 X00e 6bINOAHEHUA 3aNpPocd 0 npedoCmasAeHuuU
MYHULUNAQAbHOIL YCAy2U (NPU peant3alfiiit MmexXHUMecKoll 803MONCHOCTIUL).

3asBUTe/Ib HMeeT BO3MOXKHOCTb TMONYUeHMs HHGOpPMAalMM © Xofe IMpefoCTaB/eHus
MYHHLMIIA/IbHOH YC/IYTH.

VndopmManiya o Xofe npejocTaB/leHHs MyHHLMIAJABHON YCJIYTA HAINpaB/AeTCs 3asABUTE/IO
OMC YO IIT'O B cpok, He mpeBblIatomuii «1» pabouero AHS Mocie 3aBepllieHHsl BBIMOJHEHHUS
COOTBETCTBYIOIEro JeHcTBUs, Ha ajpec /eKTPOHHOH MOUTHI WIH C HCTMOABL30BAHHEM CPe/ACTB
Eaunoro noprana (1o BbIOOpy 3asBUTEA).

[Ipn mnpejocTaB/eHHH MYyHULMIIAJIBHOM YCIyTH B 3/1eKTPOHHOH (hopMe 3asdBUTe/IO
Harnpas/sieTcs (MpH HA/IMUUK TeXHUUeCKOH BO3MOKHOCTH) YBeJOMJ/IeHH e O:

3anKcH Ha npueM B OMC YO ITI'O nnn M®IT;

O TIpHeMe W perucTpaldd 3anpoca M HHBIX JAOKYMEHTOB, HeOOXOAUMBbIX AJif
NpejoCcTaB/IeHHA My HHLMITA/ILHOH YC/IYTH;

O HauaJle MpoLeyphl peACCTaBeHUs MYHHULUIAALHON YCIYTH;

00 OKOHUaHUM MpejOCTaB/eHHs MYHHULMNAABHON ycayru mMbo MOTHBUDOBaHHOM OTKase
B IpHeMe 3alpoca U HHBIX AOKYMEHTOB, HeOOXOAMMBIX AJI NpeAoCcTaB/leHHs MyHULMIIATbHOH
YCyTH;

0 aKTe NMonyueHUs: HHGOpMALH, NOATBepKAaolIell OMJIaTy MyHULIMNAABHON YCIyTH;

O pe3y/lbTaTax pacCMOTPeHUs] JAOKYMEHTOB, HeOoOXOAMMBIX JJi1  IpeAoCTaB/eHUs
MYHHULMIIA/IbHOH YC/IyTH;

O BO3MOXHOCTH [MO/YyYHTh Pe3y/bTaT NpejoCcTaB/leHHA MyHHLMIAIbHOA YCIyru ambo
MOTHBHUPOBaHHBIM OTKa3 B NpejocTaB/leHHH MyHULMIANbHON YCIyTy;

O MOTHUBHPOBAHHOM OTKase B MpeJoCcTaB/JIeHHH MyHHULMITAaJALHON YCIyTy;

7) e3aumodeticmeue Op2aHd, NPedOCMASAAIOUe20 MYHUYUNAALHYIO YCAyZy, € UHbIMU
Op2aHaMU 20Cy0apCmeeHHOll &1acmu, OP2aHAMU MeCINHO20 CAMOYNPAGACHUR U OP2AHU3AYUAMU,
yuacmeyioujum 8 npedocniasaeHUll MyHUYUNABHOU ycay2U, 6 oM Hucine nopaoox u ycaoeus
maKoz0 e3aimodeiicmeus.

MexxBeJOMCTBeHHOe B3aUMOJEHCTBHe B COOTBeTCTBHM C TpeOOBaHMAMH CTaTbu 7.2
®epepanbHOro 3akoHa ot 27 uwona 2010 roga Ne 210-®3 «O6 opraHM3aLyy IpejocTaBAeHUs
rOCyAapCTBeHHBIX U MYHHULUMAJILHBIX YCIYyr» B XOfe MpeAoCTaBjleHUs MYHULMMNANBHON YCAyrH
B Le/IIX NOJyueHHs JOKYMEHTOB MU HMHGOPMAlMM, HaxOAAIMXCA B pAcMopsDKeHUM OpraHoB,
NpeAOCTaB/IAIIMX [OCYAApCTBeHHble M MYHHLMIAIbHble YCIYIH, HHBIX TIOCYJapCTBeHHbIX
W MYHHLIMIa/JbHBIX OPraHOB M N10/|BeJOMCTBEHHbIX UM YUPeKAeHHH He NpeAyCMOTPeHO;

8) noayuenue 3aseumesnem pesyabmaima npedocmaedeHUs MyHUYUNANbHOIl ycayau,
ecAu UHOe He YyCmaHOoéneHo 3aKoHodamenbcmeom  Poccuickoit  ®Dedepayuu  uau
3axonodamesabcmeom Ceep0106cKoil 06aacmu NpU pearu3ayutl MeXHUHECKOU 603MONCHOCITU.

B ciyvae ecnu 3adB/1eHHe O NIOCTaHOBKe pebeHKa Ha ydeT OblIo HallpaB/leHO uepe3 EAUHbIN
MOpPTaj, YBeJOMIeHHe O 3auMclAeHUM pebeHKa B yupexfieHHe CIellMaiCTOM YIOTHOMOUEHHOTo
opraHa aBTOMAaTHUecKU HarpaB/sieTcs B JIMUHbI KabuHeT 3asBUTenss Ha EAuHOM mnoprane
B TeueHHe «l» AHA CO JHA IPHCBOCHHS 3afB/JeHHI0 B HH(OPMALMOHHOM CHCTeMe CTaTyca
«3aunc/IeHHe»,
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B KkauecTBe pe3ysbTaTa TMpe/OCTaB/IeHUsS MYyHULMITATLHOW YCAYTU 3asBUTENb IO €ro
BBIOOpY BIIpaBe TONYUUTb YBeAOM/IeHHe B (popMe 3/1€KTPOHHOIO JOKYMEHTa, MOATIMCAHHOIO
YTIOJIHOMOYEHHBIM JIO/DKHOCTHBIM JIMIIOM C HCIO/Ib30BaHHEM YCHIEHHOW KBaM(UIIMPOBAaHHOM
3JIEKTPOHHOH MO/TIHCH.

3asiBUTe b BIpaBe ITOJIYUUThH pe3yJ/bTaT IpeoCTaB/IeHHs] MyHHULUIIA/IBHON YCIyTy B popme
3JIEKTPOHHOT'O JOKYMeHTa WM JAOKYMeHTa Ha OyMa)kHOM HOCHTe/le B TeUeHHe CpOKa JeHCTBUS
pe3yJibTara IpejOCTaB/IeHHs] MyHULUITATLHON YCIyTH;

9) unble deticmeust, He0OX00uMble 0151 npedocmas/eHuUst MyHUYUNAabHO ycayau, 8 mom
uucne CcefA3aHHble C NpoeepKolli OelicmeumenabHOCMU YCU/eHHOU KeaauguyupoeaHHoU
9/1eKMPOHHOUI nodnucu 3asieumeisi, UCNO/Ab308AHHOU npu oOpauwjeHUU 3d Nojy4eHUeM
MYHUYUNAAbHOU yc/ay2u, d makKdce C YCMAHOS/eHUeM NepeyHsi K/Adccoeé cpedcme
yoocmoegepsaowjux yeHmpos, Komopblie 00NyCKaiomcst 0/151 UCNO/1b308aHUSA 6 Ye/1saX obecneveHust
YKA3aHHOUI npoéepKu U onpede/slomcs HA OCHOBAHUU ymeepicoaemoli (hedepa/ibHbIM Op2aHOM
ucnoHUmMe/IbHOUl e1acmu no coenacoearHuro c¢ ®edepanbHoii caydcboii GezonacHocmu
Poccuiickoii ®edepayuu modeau yzpo3 6ezonacHocmu uHpopmayuu 6 uHpopmayuoHHol
cucmeme, Ucho/b3yeMoli 6 ye/1sX npuema obpawjeHuli 3a nosay4eHueM MyHUYUNAabHOU ycayau
u (u1u) npedocmaeneHust Makoii ycjayau.

3asBuTensIM  obecrieurBaeTCsl BO3MOKHOCTb — OLIEHUTh ~ JOCTYIHOCTE M KauecTBO
MYHHLIMIIAIBHOH yoayru Ha EfuHOM ropTase (TIpH peanu3aljiyl TeXHUUECKOW BO3MO>KHOCTH).

Ilopsii0K BBINO/IHEHUA afMUHHCTPAaTHBHBIX NPOLeAYP (AeiicTBHH) IO Mpe/j0CTaB/IEHUI0
MYHMIUTIIA/IBHOM YC/IYTH, BbINO/IHAeMbIx M®IL], B ToM unc/ie MOPAAOK a/[]MUHHCTPAaTHBHBIX
npoueayp (AeiicTBui), BoinosHsAeMbix M®PI] npu npejocraB/ieHUN
MYHHIMIIATBHOH YCJIYTH B TI0JITHOM 00beMe

37. IlopsiioK BBINIOJIHEHUsI aIMUHUCTPATUBHBIX MpoLieAyp (ZeHCTBUM) 10 MpeJoCTaB/IeHUI0
MYHULMITaJIbHOW yCIyIrY, BbIoaHAeMbIXx MOIl BkItouaeT cieAyrole aJAMUHHACTPAaTUBHbIE
rpoLieAAyphl (AeHcTBYSA ):

1) ungopmupoearue 3asgumeseil 0 nopsdKe npedocmasneHUs MyHUYUNA/AbHOU yc/ay2u
M®I], o xode ebinoaHeHUs1 3anpoca o npedocmassneHUU MyHUYUNAAbHOU yc/ay2u, NO UHbIM
eonpocam, C6A3AHHBIM C npedocmassneHue  MYHUYUNAJAbHOU  yciayeu, d  makoice
KOHCY/IbmupogaHue 3asieumesieii 0 nopsidKe npedocmaeneHuss MyHuyunaabHoll yciayau 6 MdDI]:

B roMetieHussx M®IL] obecrieunBaeTcs JOCTYII 3asiBUTesel (pefepasbHON rocyjapCTBeHHOMN
MH(pOPMALIMOHHON cucTeMe «EAWHBIN TMOpTan TIOCYAApCTBEHHBIX W MYHULMIANBHBIX YCIYT
(byHKLMI)».

Criepanuct  yrosHoMoueHHoro M®II  ocyljecTBiasieT MH(pOPMHUpOBaHUe 3asiBUTesei
O TMOpsAJKe IIpefOCTaBlIeHNUss MYHULMIIA/JILHOM YCAyrM B yIIOMHOMoueHHOM M®I], o Mecre
HaxokaeHuss OMC YO TII'O, pexkume paboThl M KOHTaKTHBIX TesteoHax OMC YO I1I'0;

Crierpanuct  yrosHoMoueHHoro M®II  ocyljecTBiasieT MH(pOPMHUpOBaHUe —3asiBUTeslei
O TIOpsifIKe IIpefOCTaB/IeHUs] MYHMULMIIA/IBHBIX YCIyr, & TakKe [0 MHBIM BOIIPOCAaM, CBSI3aHHBIM
C peflocTaB/IeHNeM MyHHLMIIA/IbHOU Y CIIyIy;

2) npuem 3anpocog 3aseumeieli 0 npedocmasneHUU MYHUYUNAAbHOU yc/ay2Uu U UHbIX
00KyMeHmMOo8, HeoOX00UMbLIX 0/151 npedocmas/ieHUss MyHUYUNAabHOU ycay2u.

Crniermamuct ynonHoMouyeHHoro M1 ycraHaBivBaeT TMUHOCTL 3asiBUTe/IsS HA OCHOBaHHU
JIOKyMeHTa, yAOCTOBepSIOILero JUUHOCTh (@ MpM Iofade 3asiB/AeHUsl IpeficTaBUTe/leM — TaKike
OCYILLIeCTB/ISIeT TIPOBePKY JOKYMeHTa, IIOJTBep)KJalolllero ero IIOJIHOMOUMs) IlepeJ; HayajaioM
oopMeHHs1 «3arpoca 3asiBUTe/sI HAa OpraHM3alMI0 IIpeJoCTaBleHHs TOCYAAapCTBeHHBIX
Y MYHULIAIA/IBbHBIX YCIyI».

IIpy HamMuuu OCHOBaHMM /I OTKasa B IIpUeMe JIOKYMEHTOB, CIIeLIaIuCT
yriosHoMoueHHoro MO®L] mpexyripeskjaer 3asBUTe/II O BO3MOXHOM oTkaze OMC YO III'O
B IlpUeMe JOKyMeHTOB. Eciu 3asBUTe/lb HacTauBaeT Ha IIpUeMe TakKOro IaKeTa JOKYMEHTOB,
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Crlela/IMCT yrosHoMoueHHoro M®I] moj moAmnuvcek 3asBUTe/Is Je/laeT B «3arpoce 3asBUTes
Ha OpraHy3allvIo MpefoCTaB/leHNs] My HULIUIIA/IBHBIX YCIyT».

Crienpamuct ynosHoMoueHHoro MOID Bbifaer 3asBUTe/NI0 OJWH SK3eMIUVIAp «3arpoca
3asBUTe/I1 Ha OpraHM3aLvI0 IIpe/lOCTaB/IeHUs] T'OCYAapCTBEHHBIX W MYHHLMIAIBHBIX YCIyI»
C YKasaHWeM I1epeyHsl [IPUHATHIX JJOKYMEHTOB U JlaThl IipuemMa B M DI,

IIpunsaToe 3asB/eHHe CIIeLMAJINCT YIOMHOMOUeHHOro M®I] peructpupyer IyTem
IIPOCTaB/IeHHs TPSIMOYTO/IBHOIO IITaMIla C perMcTpaljuoHHbIM HoMepoM MOIl u garoi npuema
¥ IPOCTABJIsIeT JTUUHYIO TIOATIMUCH.

Crnienmamuct ynosmHoMoueHHoro MO npoBepsieT cOOTBeTCTBHE KOIMM IpefCTaB/IieMbIX
JIOKYMEHTOB (3a UCK/II0UeHHeM HOTapHa/lbHO 3aBepeHHbIX) UX OpPUIMHAajIaM, UTO TOATBep>KaeTcs
IpOCTaB/IeHUeM Ha KOIMU JOKyMeHTa INpAMOYI'o/ILHOrO IraMiia «C IMOJ/IMHHBIM CBepeHo». Ecau
KOIIWS JOKYMeHTa I1pe/icTaB/IeHa Oe3 IpebsiB/IeHUs] OPUTHHAIA, IIITAMIT He TTPOCTaB/ISeTCS.

Crneupamuct M®II nepesaer B8 OMC YO III'O odopmrieHHoe 3asiBieHUe U JAOKYMEHTH,
B CPOK He To3/iHee «1» pabouero jHs.

Ilepepaua us ynomHoMmoueHHoro MO®I] B OMC YO I[II'O AOKYyMEHTOB, I0J/Iy4Y€HHBIX
OT 3asBUTessl, OGOpPM/IsIeTCSl BeJOMOCTBIO IIpHeMa-Tiepeiaud, O(OpPMIeHHON mepejatolliei
cropoHoH. [Ipy HanMMUMK pacXOXKAEeHUM B BeJOMOCTH C IPUHUMAeMbIMH JOKYMeHTaMH, 00 3TOM
IIPUHUMAIOILIE} CTOPOHOM [ieslaeTcsi OTMETKA B 000MX 3K3eMITIsIpax BeJJOMOCTH ITpreMa-Tiepe/jaum.

IIpy HampaB/ieHUM [JOKYMEHTOB B 3/7eKTPOHHOW (opMe, CIelIMaauCT YIIOJHOMOUEHHOI'O
M®I] 3aBepsieT COOTBETCTBHE 3/IEKTPOHHOrO obOpa3a [JOKyMeHTa (CKaH-0o0pas3a) ero OpUTHHAIy
JOKyMeHTa Ha OyMa>KHOM HOCHTeJle YCHIEHHOM KBaTW(HULIMPOBAHHOW 3/1eKTPOHHOU TIOAIHCHIO
B IIOpsIZiKe, TIpe/ly CMOTPEeHHOM /eHCTBYIOIIMM 3aKOHOAATe/IbCTBOM.

OMC YO III'O mnpu mnosyyeHUM 3asiBJleHUSI U JOKYMEHTOB, B TOM UMC/e B BHJe
CKaH-00pa3oB, 3aBepPeHHBIX VCWIEHHOM KBAIM(HULMPOBAHHOW  37€KTPOHHOW  IIOAIHCEHIO,
TIPUCTyTIdeT K BBINIO/IHEHUIO aIMAHUCTPAaTUBHBIX IIPOLIEAYP C /aThl UX IIOJy4YeHUs] B 3JIeKTPOHHOMN
opme;

3) ¢opmupoeanue u HanpasneHue M®DII, 8 nopsodKe, ycmaHo8/1eHHOM coz2iauieHuem
0 83aumodelicmeuu, MexHc6eOOMCMEEHHO20 3anpocd 6 OpzaHbl, npedocmasnsioujue
2ocydapcmeeHHble yc/ay2u, 6 UHble Op2dHbl 20Cy0apCmMEeHHOU 61acmu, 6 Op2aHbl MeCMmHO020
camoynpas/aeHus U op2aHu3ayuu, yyacmeyioujue 8 npedocmaseHUU MyHUYyunaabHbIX yc/aye.

B cnyuae, ecnu AJ1s1 oy 4eHs: MyHHULIUITABHON YCIyTU TPeOYIOTCS CBe/leHHs], JOKYMEHThI
u (wi) wuHpOpMalKs, KOTOpble MOryT ObITh monyueHel MLl Tonbko 1O  pe3ysbTaTam
IIpe/lOCTaB/IeHUs] UHBIX YKa3aHHBIX B 3allpoce, FOCYJapCTBeHHbIX U (W/IM) MyHULIMIAIBHBIX YCIYT,
Harpas/leHUe 3asB/ieHUss U JoKymMeHToB B OMC YO III'O ocyiecTB/seTcsl YIIOJIHOMOYEHHBIM
M®I] He mo3aHee «1» pabouero fgHs, cyieAyomiero 3a AHeM nosyueHuss M®I] Takux cBejeHUH,
JOKYMeHTOB Y (W1M) wuHpopmanuu. B yKasaHHOM c/ydae TedeHHe IIpeJyCMOTpPEeHHBIX
3aKOHO/IaTe/IbCTBOM CPOKOB IIpelOCTaB/IeHUsl TOCYAapCTBeHHbIX U (WIM) MYHHULMITAAbHBIX YCAYT,
yKa3aHHBIX B 3alIpoce, B TOM UHC/le B KOMIUVIEKCHOM 3aIlpoce, HAUMHAEeTCsl He paHee [IHS IT0/TyYeHUs]
3as1B/IeHUH U HeOOXOAMMBIX CBe/leHUH, JOKyMeHTOB U (Win) uHdopmarit OMC YO TIT'O.

Crnienpanmuct yrionHoMoueHHoro M®L] ocyljecTB/isieT HarpaB/leHHe MeKBeJOMCTBEHHBIX
3anpocoB ¢ ucronb3oBaHnueM AVIC M®I], B Tom uucie jjs nonydeHus: cBefeHui uz I'NC I'MII,
B Iemsax cOopa IMOJHOrO KOMIUIEKTa JOKYMEHTOB, HeOOXOAWMBIX AJIs1 TPeAOCTaBIeHUs YCIyTU
He [103/lHee C/IeAYIOLero AHs I10cIe IpyueMa JOKYMEHTOB Y 3asiBUTe/Is.

IIpy HanMMuUMM TeXHUYeCKOM BO3MOKHOCTH CIIeL|Ua/IMCT yIiosHoMoueHHoro M®I] nepegaer
OTBeT Ha MeJKBeZ,OMCTBEHHBIM 3allpoC B 2JIEKTPOHHOM BH/ie BMeCTe CO CKaHUPOBAHHBIM I1aKeTOM
JOKYMEHTOB.

IIpy  OTCYTCTBMM TeXHHYeCKOM BO3MOXKHOCTM (OPMHMPOBAaHUSI U  HalpaB/eHUs
Me)XBeJJOMCTBEHHOIO 3arpoca B (¢opMe 3/IeKTPOHHOTO JOKyMeHTa [0 KaHagam CMOB
Me>KBe/JOMCTBEHHBI 3allpOC HampaB/sieTcss Ha OyMaKHOM HOCHTesle II0 TIouTe, MO (akcy
C OJHOBpeMeHHBIM er0 HalpaB/leHHeM I10 IIoUTe WX KypPbepCKOM [OCTaBKOMU.
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Ecny oTBeT Ha MesKBeZ,OMCTBEHHBIM 3allpocC Ilepe/iaTb B 3/IeKTPOHHOM BHJle HEBO3MOJKHO,
crieranvcT ynonHomoueHHoro M®IT Hampasnsier ero B OMC YO TII'O Ha GyMa>kHOM HOCHTeJIe
T1oC/Ie T10/TyYeHHs] COOTBETCTBYIOILErO OTBeTa.

Ecmn  MeXBeZJOMCTBEHHBIM  3allpoC  Hampas/leH, a OTBeT B  yCTaHOBJIEHHBIX
3aKOHOZIaTe/IbCTBOM CPOK He TIOCTYIIW/I, CIEeLMaJUCT yrojHoModyeHHoro M®II Hampasnser
B OMC YO III'O cooTBeTCTBYIOIIYI0 WHGOPMALIMIO 110 KCTeUeHUU YKa3aHHOT'O CPOKa;

4) ebidaua 3aseumesaio pe3yabmama npedocmasneHusn MYHUYUNAAbHOU ycayeu,
nosayuenHozo u3z OMC YO III'O, npedocmagnsiowje20 MyHUYUNaabHyio ycay2y Ha OyMancHom
Hocumene AuGo cocmaeneHue U 6bl0AYd OOKYMEHMO8 Ha OyMajdcHOM Hocumese,
noomeepiicoarowjux cooeplcaHue 3/1eKMpPOHHbIX OOKyMeHmMo8, HanpaeneHHbix 6 M®dI]
no pe3y/ibmamam npedocmasaeHuss MyHUyunaabHbix ycaye OMC YO IT'O:

OMC VYO TIII'O ofbecrieuriBaeT Iepejauy CHELUAJUCTY yHoaHOMoueHHOro M®I]
pe3yJsibTaTa MpejoCTaB/IeHHs] MYHHLWIAIBHON yCIyrd Ha OyMa)KHOM HOCHTese II0 BeJOMOCTU
rpueMa-liepejiaud, o(opM/eHHON TMepefarollleli CTOPOHOM B 2-X 3K3eMIuisipaXx. O¢opMieHHbIN
pe3yJIbTaT MpeAoCTaBIeHHIs MyHULIMITATLHON YCIyTy Ha OyMaKHOM HOCHTesle TIepeiaeTcsi Kypbepy
ynosHoMoueHHoro M®I] He mno3Hee TOC/IeAHero [JHS CpOKd, IIpeyCMOTPEHHOIo [JIs
oopM/ieHHs pe3y/IbTaTa MpeJOCTaB/IeHUsI My HULIUIIAbHON yCIyTu.

CpoK, B TeueHUMe KOTOPOI'O OCYILECTB/IeTCs JAOCTaBKa pe3y/bTaTa Ipe/lOCTaB/IeHUs
MYHHUIUIIATBHOH yC/IyrM Ha OyMakHbIX HocuTensx or OMC YO III'O go  duiuana
ynosHoMoueHHoro MOII, B KOTOpOM IpOM3BOAUTCS Bbljaua pe3y/bTaTa Ipe/loCTaB/IeHUs
MYHHULIMIIAIBHOM YC/IyTH 3asiBUTEMI0, He [JO/DKeH TmpeBblmaTh «1» (ofuH) paboumii [eHb,
C/leyIOIMHI 3a IHeM o(OpMJIeHHs! pe3y/ibTaTa IIpefoCcTaB/IeHUs] MyHULIUIIA/IBHON yCTyTH.

[Ipy Hammuum TexHUUeckod BosMoxkHOCTH OMC YO III'O HampaBisieT CIeLAaaucTy
ynonHomoueHHOro M®II pe3y/bTaT IpefjocTaB/eHUs] YCAYTH B opMe 371eKTPOHHOIO JOKyMeHTa
B COOTBETCTBHHM C TpeOOBaHMsAMHU TocTaHOBieHusi I[IpaBuresibctBa PO ot 18.03.2015 Ne 250.
PesysibTaT TIpeAocTaB/ieHUs] YCJIYTH Ha Oyma)kHOM HocurTene B TakoM ciayuae OMC YO III'O
B M®I] He niepesiaeTcs.

[To TpeGoBaHMIO 3asBUTENsT BMeCcTe C 9K3eMIUIIPOM  JIEKTPOHHOIO  JIOKyYMeHTa
Ha OyMa)KHOM HOCHUTesIe eMy IIPeIOCTaB/IsIeTCS SK3eMIUISIP IeKTPOHHOIO [JOKYMeHTa IyTeM ero
3alMCU Ha CbeMHBIM HOCUTelb WH(GOPMALMM WM HalpaBAeHHs 5K3eMIUIIpa 37eKTPOHHOIO
JOKYMeHTa [0 3/IeKTPOHHOM IIouTe B ajpec 3asBuUTed. [Ipy 3amuch Ha CbeMHBIM HOCHUTe/Ib
VMHpOpMALIMM WM HallpaB/eHUM 5K3eMIUIpa 3/1eKTPOHHOI'O [JOKYMeHTa, Ha OCHOBe KOTOpOIO
COCTaBJ/IeH K3eMIUISIP 2/IEKTPOHHOI'O JOKyMeHTa Ha OyMa)KHOM HOCHTesIe, 10 3/IeKTPOHHOH IouTe
WJeHTUYHOCTb TaKOI'O 9SK3eMIUIApa 3/IeKTPOHHOI'O JIOKYMEHTa 9K3eMIUVIIPY 3/7eKTPOHHOIO
JOKyMeHTa Ha OyMa>KHOM HOCHTe/le 3aBepsieTCsi YIIOJHOMOUEHHBIM  COTPYJHHKOM  C
VICTI0/Ib30BaHUEM yCUWIeHHOM KBaN(ULMPOBAaHHOM 3/1eKTPOHHON MO/TIUCH.

Crierpanuct ynonmHoMoueHHoro M®IL coctaBisier Ha Oyma)KHOM HOcUTesle [JOKYMEHT,
TIO/ITBEP)KJAIOIMM  COZlepkaHWe  HallpaBJeHHOIO  CIelMa/IMCTy  yrnojHoModeHHoro M®I]
5/IeKTPOHHOI'O  JIOKYMeHTa, IIOJIMCAHHOIO VCWIeHHOW KBaJU(UIIMPOBaHHON 371eKTPOHHOU
TIOJIIMCEIO B TIOpSIAKe, IpeflyCMOTPEHHOM JeMCTBYIOIIUM 3aKOHOZJATe/bCTBOM, WM COCTaBIIseT
M 3aBepsieT BBINMCKY U3 HH(GOpPMAIMOHHOM CHUCTeMbl Ha OCHOBe BBIIMCKH, I10/TyueHHOH
B 92JeKTPOHHOM BHJe U3 HWH(OPMALMOHHBIX CHUCTEM B COOTBETCTBUM C TpeOOBaHUSIMU
riocraHosieHus [IpaBurenscrBa PO ot 18.03.2015 Ne 250.

HPI/IEM H ITpoBepKa JOKYMEHTOB C 11€/IbI0 IOCTAHOBKH Ha YUET /il IIpeA0oCTaAB/IEHUA
IMyTE€EBKU JIA p86EHKa B OpraHm3anvi oTAbIxa ]J[ETEi/’I H HX 0310pOBJ/IEHUA

38. Tlpyu BbLITIOMHEHUM aJMHUHUCTPAaTUBHOM TIpOLiefypbl OCYIIeCTB/SIIOTCS CreyIolue
JleCTBUSA:

1) mpueMm 3asB/ieHHUs M TlakeTa [JOKYMEHTOB TIpH JIMUHOM OOpaIlleHUd 3asBUTeJIs
B YIOJHOMOUEHHBIM OpraH /i TIOCTAaHOBKM pebeHKa Ha yueT (OCHOBaHME /JIsi Hauaia
a/IMUHHACTPAaTUBHOMN TIPOLie/ly Pbl);
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2) NpoBepKa AOKYMEHTOB Ha COOTBETCTBHe TpeOOBaHMAM K JOKYMeHTaM, [1epeurc/IeHHbIM
B IyHKTe 16 HacToAlLero perjiaMeHTa;

3) 3aBepeHUe KOMUH MpejcTaB/eHHbIX JOKYMEHTOB.

CrieLMa/IucT  YIOJIHOMOUEHHOIO  OpraHa  OCYLLEeCTB/IAeT [IPOBePKY KOMIVIEKTHOCTH
(AOCTaTOUHOCTH) NpeACTaB/IeHHBIX 3asdBHTe/IeM JOKYMEHTOB, a Takke IPOBePKYy IIO/IHOTHI
U JOCTOBEPHOCTH, coAeprKallleHics B YKa3saHHBIX JOKyMeHTaX MH$OopMaLUH.

[Tpy HanuuuM OCHOBaHMH JJI OTKa3a CIeLMa/IUCT YIIOJAHOMOUEHHOro opraHa ¢opMHpYeT
yBeZioM/eHHe 00 OTKase B NpHeMe [JOKYMEHTOB H IepefiaeT ero HelOCPeACTBeHHO 3asABHTeEIIO,
WIM B BHAe TIOYTOBOro cooOlleHWs Ha IIOYTOBBIM ajpec 3adBHTe/d, WIM HalpabifeT ero
Ha 3JIeKTPOHHYIO MOUTY 3as1BUTeNS B TeueHHe «10» pabounx AHeit.

Perncrpauus 3aAaBjieHHsA H (popMHpPOBaHHe /IEKTPOHHOTO peecTpa o0paljeHHH 3aABHTe/IeH.
IIpnoGpeTeHne MyTeBOK J/If pefeHKa B OPraHH3alHI0 O0TAbIXA AeTeH H HX 030pPOB/IeHHSA

39. IlpeaBapuTenbHasi perucTpaldss 3asB/eHUS B aBTOMAaTH3UPOBAHHBIX CHCTeMax
aHHYJIApPYeTCH, eC/M 3asABUTe/b He 00paTW/ICA B YIIO/JIHOMOUEHHBIH OpraH B TeueHHe «10» pabounx
JIHeH.

[Tocne npoBepKH 3asAB/eHMS U JAOKYMEHTOB, MNOJAAHHBIX 3asBUTe/]eM TIIpH JUYHOM
obpallleHUM B YIOTHOMOUEHHBIH OpraH WM 3aperiCTPUPOBAaHHOTO 3asIB/IeHHS B 3/IEKTPOHHOM B/
yepe3 Eaunbiid noprasn, nocpeactBoM AUC «E-Ycoayru. Obpa3oBaHde» U MMPOBEPKU JOKYMEHTOB,
NpeACTaB/leHHbIX B YIIOJIHOMOUEHHBIH OpraH I10C/Ie perucTpalyy 3asB/IeHHs B 3/1eKTPOHHOM BHJE,
B C/Tyuae OTCYTCTBHS 3aMeUaHHi K JOKyMeHTaM, 3asiB/ieHHe PerHCTpPHpYeTcs B peecTpe obpallieHui
3asiBUTe/Iel O MOCTAHOBKe Ha yueT A/ MpejOCTaB/eHHs MYyTeBOK B OpraHM3alliM OTAbIXa JeTeH
W UX O3[OPOBJEHHSA B YIOJHOMOYEHHOM OpraHe, TakKe B JKypHaje (peecTpe) perMcTpaLdd
3afB/IeHMA HA MOAy4YeHHe MYyHULMNaJbHOW yciayru «I[lpejocraBneHue NMYyTeBOK B OpraHM3aLMH
oTAbIXa feteli U ux ozaoposaeHus» AVIC «E-Yenyru. ObpazoBaHue».

Pe3ynbTaToM BBIMOAHEHUS aJMUHUCTPAaTUBHOMN MpoLefypHl SIB/ISIeTCS 3aperdcTpUpOBaHHOe
3asB/IeHHe U [TO/IHbIH MaKeT JOKYMEHTOB WM OTKa3 B [IpUeMe JOKYMEHTOB.

[To pesyjbpTaTaM perucTpaLyy 3asfB/AeHHH U AOKYMEHTOB OCYLLeCTBJISACTCA (POPMUPOBAHHUE
peecTpoB ofpallleHHii 3asBUTeNeli Ha TMoOAyueHHe MyTeBOK B OpraHM3aljuM oOTAbIXa JeTeil
Y UX 03/{0POB/IeHUs1 U NMPUOOpeTeHHe My TeBOK.

YNONHOMOYEHHBIH OpraH OCYILeCTB/AeT NpHoOpeTeHHe MYyTeBOK B OpraHU3aLd OTAblxa
JeTed U UX O3AO0POB/ICHHS B COOTBETCTBUM C AeHCTBYIOIUUM 3aKOHOZATE/JBLCTBOM O pasMellieHHH
3aKa30B Ha TMOCTaBKM TOBapOB, BHIMOMHeHHWe paboT, oKasaHWe YCIyr A TOcyapCTBeHHbIX
Y MYHHLIMIAABHBIX HYA.

PesynbTaToM  BBINOJHEHHA  aAMHUHHUCTPAaTUBHOM MpOLEAYPbl  ABAAIOTCA  NYTEBKH,
nprofpeTeHHbIe M0 pe3y/bTaTaM MPOBeAeHUs TOProB.

Pacnpe,qene}me H NnpeaocTaB/JIeHHE IIYTEBOK 3aABHTE/IAM

40. Ilpy BHINOAHEHHM  AAMUHHUCTPATHBHOH  INpOLEAYPHl [0  pacrpeje/eHHI0
U MpeJOCTaBAeHHI0 MY TeBOK JeTAM OCYILeCTB/SAIOTCSA CeAyiolUe AeHCTBUS:

1) popmupoBaHUe peecTpOB pacripefesieHus My TeBOK;

2) nuH(popMHpOBaHHe 3a4BUTENA O MpejOoCTaBAeHUH Iy TEBKH;

3) npefocTaB/leHHe MYTeBKH 3aABUTEJIIO.

CrielMajycT YMOMHOMOUSHHOTO OPraHa Ha OCHOBaHHMU peecTpOB pacripejiesieHusl IMyTeBOK
FOTOBUT 3asiBUTeNSIM YBeJOMJIEHHs O TPeAOCTaBleHHWU IyTeBKU B Jarepb WIH CaHATOPHIA,
06 oTKa3e B NpeAOCTaB/IeHUH Ty TEBKH.

B cCooTBeTCTBHM C PpeecTpOM paclipeAefieHuss NYyTeBOK CIeLHaluCT, OTBeTCTBeHHbIN
3a BbIjauy MyTeBKHU 3asiBUTE/IO, PeTUCTPUPYET MyTeBKH B XKYPHase MpeAocTaB/IeHUs My TeBOK.
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Brigaua 3asBUTeMIO MyTeBKHU IPOU3BOAUTCS CIIEJUa/IMCTOM OpraHM3alii Ha OCHOBAaHWUHU
JOKYMEeHTa, YAOCTOBEPSIIOLIEr0 TMYHOCTE 3asIBUTEJIS, TI0C/Ie TIPeAbsBIeHHs KBUTAHLIMK 00 oriaTe
CTOMMOCTH ITy TEBKHU.

[TyTeBKa Ao/DKHA OBITH TOMyUeHA 3asiBUTe/IeM He TO3AHee «5» paboumx AHeH N0 Hadamna
CMeHbl. B IpOTHMBHOM c/lyyae IyTeBKa IIpeJOCTaB/sETCS C/eJyIOIleMy IO Ouepeay 3asBUTEIIO,
kKotopomy crietmaniict OMC YO TII'O HarpaBnsieT uH(pOpMalyio (MpU JIMYHOM obparjeHu!
3asiBUTeJIsl, 10 TeslepOHY ) O BOSMOKHOCTH I10/TyUeHUs] [Ty TeBKHU.

[TyTeBKa MO>KeT OBITH BBIZIAHA 3asIBUTETIO B COOTBETCTBUH C TIOPSAKOBBIM HOMEPOM I10/jau
3asB/IeHUs] TIPH HaJWUMM CBOOOAHBIX MecT. I[IyTeBKM BBIZAIOTCSI B 3arlO/IHEHHOM  BU/E,
VICIIpaB/IeHUs B IIyTeBKaX He JIOIy CKaroTCsl.

PesynpTaToM BBINO/IHEHUs] aJMUHUCTPAaTUBHOM IpPOLieyphbl SB/seTCs IpefoCTaBIeHHe
nyTeBkH 3asaBuTento B OMC YO I1I'O unu oTKa3 B IIpeoCTaBIeHUN [Ty TEBKU.

BHocsTCsl cBefleHUs1 O pesyJibTaTe IpeJOCTaB/IeHUsl MYHHULMIIAJLHON YCIYTU B JKypHaje
(peecTpe) yueTa BbIJAud IIyTeBOK B VIIOJIHOMOUueHHOM opraHe U B ANC «E-Ycayru.
O6pazoBaHue».

41. KpuTepusiMU NpUHATHSA PellleHUs] B paMKax HaCTOSIIMX aJMUHHCTPAaTHUBHBIX IPOLIeAYP
SIBJISI€TCS:

TIOJIOKUTe/IbHOE pellleHHe, IIpUHUMAeMOe B Cjyuyae IIpeJOCTaB/IeHUsl IIOJHOIO I1aKeTa
JOKYMEHTOB B COOTBETCTBMM C IYHKTOM 16 HacTosIlero perjiaMeHTd, KOTOpble OTBeYaroT
yCTaHOB/IEHHbIM TpeOOBaHUSIM K JOKYMEHTaM IIpY IpHeMe U TIPOBepKe JOKYMEHTOB C LIe/IbI0
ITIOCTaHOBKH Ha yueT.

42. Tlocne perucTpanivy 3asiBjieHHs] U (POPMHPOBaHUSI 371eKTPOHHOT'O peecTpa obpailjeHHi
3asiBUTe/Iel OCYILeCTBIIsIETCSl PHOOpeTeHre My TeBOK T10 pe3y/bTaTaM IPOBe/IeHHBIX TOPIOB.

IIpu pacripefieneHMM WU IIpeJlOCTaB/JIeHUN ITyTeBOK 3asBUTE/AIM IIPUHUMAeTCs pelleHHe
O IpeJloCTaB/IeHWH ITyTeBKU 3asBUTe/II0 B COOTBETCTBMM C IIOPSIIKOBBIM HOMEpPOM IOAauu
3asIBJIeHUS] WY TIPUHHMAeTCS pellleHre 00 OTKase B C/Iyuae OTCYTCTBUSI CBOOO/HBIX MeCT.

KoHeuHbIM pe3ynbTaToM sB/seTCs IIOyueHHe IyTeBKM WIA OTKa3 B IIpe/loCTaB/IeHUU
MYHULMITa/IbHON YCJIYTH.

43. CriocobrI ToyueHHst pe3y/ibTaTa MyHHULUITATLHON YC/IyTH 00 oTKase:

1) IMUHO B YIIOJIHOMOUYEHHOM OpIaHe;

2) 10 3/1eKTPOHHOM TIouTe 3asiBUTeJIs;

3) OUTOBBEIM OTIIPaB/IeHUEM.

44. Criocob mosyyeHust 3asiBUTE/IEM Ty TEBKU — JIMUHO B YTIIOJTHOMOUEHHOM OpTaHe.

@dopMHpoBaHHe U HanpaB/ieHHe Me)XBeJ0MCTBEHHOI 0 3a1poca B opraHbl (opraHu3anuu),
ydyacTBYIOIIjMe B IIpeocTaB/eHHH MyYHHI[UIIA/IbHON YC/IyTH

45. HeobOX0AUMOCTH MeXXBEeJJOMCTBEHHOTO B3aMMOJIEHCTBUS B XOJie TIpeJOCTaB/IeHUS
MYHULIMITaILHOW YCJAYTH B Lie/iX [IO/yueHHsi JOKYMEHTOB W MHGOpMalllHM, HaXOASAIMXCS
B pacriopsbKeHUHd OpraHOB, MPeAoCTaB/SIONIMX MYHUIUIAIbHbBIE YCAYTH, UHBIX TOCYAapCTBEHHBIX
Y MYHHULIMIAJbHBIX OPTaHOB U MO/IBe/JOMCTBEHHBIX UM yUpeXAeHHUI HeT.

HOPH}:[OK HCIIPpABJ/IEHHA NOIMYIIE€HHBIX OII€EUYATOK H omH0OK B BbBIIAHHBIX B pe3y/ibTaTe
npeaocraB/IeHUA MYHI/IHI/IHaJIbHOﬁ YUIYI'M ROKyMeHTaXx

46. B ciyuae BbIsB/IeHUsI 3asiBUTe/IeM OIE€YATOK, OIMMOOK B IIOIYUeHHOM 3asiBUTeEJIe
JOKYMeHTe, SIBJISIOILEMCS] pe3y/bTaTOM IIpe/loCTaB/IeHNs] MyHULIMIIA/JILHOM YC/IyTH, 3asBUTeb
BripaBe obpatuthesi B OMC YO TII'O c 3asBieHHeM 00 HWCTIpaBlIeHUM AOMYIIEHHBIX OIeYaTOK
¥ OIIMOOK B BBIJAaHHBIX B pe3y/IbTaTe IpejOCTaB/IeHNs] MyHULIMIIAIBHON YC/IyTH JOKYMeHTaXx.

OcHoBaHMeM [ Hayana IIpPOLeAYpbl TI0 HCIPaBAeHHIO OIeYaTOK W (WIM) OMHNOOK,
JOIYIeHHbIX B JOKYMEHTaX, BbIIaHHBIX B pe3y/bTaTe IIpe/OCTaB/IeHUsl MyHULMIIA/JILHON yC/IyTH
(manee — mporeaypa), seasgercs mnoctymwieHne B OMC YO III'O 3asBneHuss o6 wWcrpaBlIeHUAH
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omeyaTtok M (wid) owWHOOK B JOKYMEHTax, BblJAHHBIX B pesyJbTaTe [pejoCTaB/IeHUA
MYHHLIUNAMLHON yCnyru (janee — 3asiBNeHre 06 UCMpaBieHUH OMevyaTokK U (WK} olMbOK).

47. 3asBiaeHHWe 00 WCMpaBleHWM OMeuyaToK U (Wiu) OmMOOK ¢ YKasaHHeM crocoba
HH(pOPMUPOBAHHA O Ppe3yabTaTaX €ro pacCMOTPeHHS U AOKYMEHTBl, B KOTOPBIX COAep Karcs
onevyaTKd U (UaKn) OIKMOKH, NpeACTaBAsIOTCS C/IeAYVIOIHME CcriocobaMu:

1) nuuHo (3assBUTeNleM TIPeACTABASIOTCA OPUTMHAABI JOKYMEHTOB C OleuaTKaMH
u (unu) ommbkamu) crierianuctom OMC YO IO genaroTcs KOMUM 3TUX JOKYMEHTOB;

2) yepe3 OpraHu3aLMI0 MOYTOBOH CBA3M (3asfBHUTE/IeM HAIpaB/AITCA KOMHHA AOKYMEHTOB
C ornevyaTkamH U (WaM) olubKaMu).

[lpyem wu perucTpanysi 3asBjieHHss o0 HCMpaBAeHUd OMeyaToK U (WM} OlMOOK
ocylecTBsieTcs cnepamcroM OMC YO IO, B AomKHOCTHbIE 0683aHHOCTH KOTOPOrO BXOJUT
NpeAoCcTaB/eHHe MyHULMNIaIbHOW YCIyTH.

48. Tlo pe3y/abTaTaM pacCMOTPeHUs 3asB/eHHA 00 UCTpaB/leHUH OlevaToK U (WiK) owuboK
cnetpanict OMC YO TIT'O B TeueHue «2» pabounx gHe:

1) npuUHUMaeT pellleHHe 00 WCMpaBJeHUM OMeuaToK U (WIH) OIMOOK, AONYILeHHBIX
B AOKYMEHTaX, BbIAAHHbIX B pe3y/bTaTe MpejoCTaB/eHUs MYHHLUNA/LHON YCIYTH, U YBeAOMIIACT
3a8BUTE/S O NMPUHATOM pelleHHH crocoOoM, YKasaHHbIM B 3asB/IeHUH 00 HUCIpaB/ieHHd OllevaToK
Y (1nu) olMOOK (¢ YKasaHHeM CpoKa HCTpaBiieHHs AOMYILeHHBIX ONeyaTok U (MK} olmuboK);

2) MpUHUMaeT pellleHHe 00 OTCYTCTBUM HeoOXOAMMOCTH UCIpaB/ieHHs! OMevyaToK U (W)
olMOOK, AONYIEHHbIX B AOKYMEHTaX, BEIAAHHbIX B pe3y/bTaTe NMpeAoCTaB/eHUs MyHHULMIAIbHON
YCAYTH, U TOTOBUT MOTUBUPOBAHHbIA OTKas B MCIpaB/JeHUM OMNevaToK M (WiM) OLHMOOK,
JOMNYyILIeHHBIX B JOKYMeHTaX, BbIJaHHEIX B pe3y/bTaTe MpeOCTaB/AeHHs MYHULUNANBHON yCIyri.

WcnpapiaeHue omneyaTok M (W1H) OLIMOOK, AOMYIIEHHbIX B JAOKYMEHTaX, BbIaHHBIX
B pe3y/IbTaTe NpeAOCTaB/JIeHUs MYHULUIAAbHOH YC/IYTH, OCYLIeCTBAACTCA B TeueHHe «2» pabounx
JHert cneuuanuctoM OMC YO III'O, B JO/DKHOCTHble OOA3AHHOCTH KOTOPOTO  BXOAUT
NpeAoCTaB/IeHHe MyHULMNIAILHON YCAYTH.

49. Tpu ucnpaB/eHUH OMevaToK U (WK) OINOOK, JOMYLIeHHBIX B JOKYMeHTAaX, BblJaHHbIX
B pe3y/ibTaTe MpeJoCTaB/IeHHsA MyHHULUIAAbHOH YCIYTH, He AOMYCKaeTCA:

1) u3MeHeHHe COAep>KaHHA MAOKYMEHTOB, AB/AIOILIMXCA Pe3y/bTaToM IpefocTaB/leHHs
MYHHULUMAMLHON yCIyri;

2) BHeceHHe HOBOH HUH($oOpMalUy, CBe/leHHI U3 BHOBb MOMYUeHHBIX JOKYMEHTOB, KOTOpbIe
He OblM NpeAcTaB/ieHbl NIPY MoAaue 3asB/IeHUS O NPeAOCTaB/IeHHA MYHHULMIA/IbHOH YCAYTH.

50. KpurepueM NpUHATUA pelleHUs 00 HCIpaB/ieHHH OMNevyaTok U (WaH) OMOOK AB/AETCA
HajJMule OMevaTok U (WM} OMMOOK, AOMYIIeHHBIX B JOKYMEHTAX, SIB/SIOLIMXCS DPe3yJbTaToM
MpeAOoCTaB/IeHUS MyHHLIUIATBHON YCIYTU.

MakcHManbHbIM CPOK UCIIONHEHUS agMUHHUCTPAaTHBHON MpOLIeAYPhl COCTaB/IseT He Oosee
«4» pabouux aHeH co AHA noctymieHusa B OMC YO III'O saaBneHus o0 ucnpaB/ieHHH ONeYaToK
U (W11 ) OIMHOoK.

51. PesyabTaTOM INpoOLIeAYPbI AB/sAETCH:

1) ucnpaBneHHble  AOKYMEHTbl,  ABAAIOLIHECA  pe3yAbTaTOM  NpefocTaB/leHHs
MYHULMIIA/IbHON YCIIyTH;

2) MOTHBHMpPOBAaHHbIN OTKa3 B HUCIMPABMeHUM OMeuaToOK U (WM} OIMOOK, AOMYILeHHBIX B
JOKYMEHTax, BbIJaHHBIX B pe3y/ibTaTe NpefocTaB/eHHs MyHULUNAIbLHON YCaAYTH.

CnocoboMm  (ukcauuu pesy/bTaTa NpOLAYPhl AB/AETCS PerucTpauys HCIpPaBIeHHOTO
JOKYMEHTA WIH MPUHATOrO pelleHus 06 oTKase B KypHaJ/le UCXOAAIIEH JOKYMeHTaLHH.

JlOKyMeHT, coAepyKalllvii omeyaTkd W (MAM) OMMOKYU, TMOCAe 3aMeHbl [OJJIeXUT
YHUUTOXeHHIO, HakT KoToporo GpUKCHpyeTCs B Jefe Mo pacCMOTpeHHIo obpallieHus 3asiBUTeIS.
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Pa3JJ[EJI 4. cI)OPMI;I KOHTPOJIA 34 HCIIOJIHEHUEM perlaMeHnTa

ITopsfoK ocyIecTB/IeHUs TeKyI[ero KOHTPOJIS 3a Co0/II0/[eHHeM U UCIO/THEHHEM
OTBEeTCTBeHHBIMH J0/DKHOCTHBIMH JIMI[aMH I10/10)KeHUH perjilaMeHTa U HHbIX HOPMaTHBHBIX
NPaBOBBIX AKTOB, YCTAaHAB/IMBAIOIIUX TPeGOBaHHUSA K MPe/0CTaB/IeHHI0 MyHHIIUIIA/ILHOM
YCIYTH, a TaKXKe NIPUHATHEM HMH pellleHU

52. Tekymuii KOHTPO/b 3a COOMIO/ieHreM TI0C/Ie/J0BaTe/TbHOCTH AeHCTBUH, OMpe/ieleHHbIX
a/MUHUCTPATUBHBIMKA  TMpOLiefypaMM IO  IIpeJJOCTaB/AeHHI0  MYHHULUMNAIBHOM  YCIyIH,
OCYLLIeCTB/ISIeTCSI  pPYKOBOZAWTe/eM M JO/DKHOCTHBIMM JIMLJAMU  YIIOJTHOMOUYEHHOI'O  OpraHa,
OTBETCTBEHHOI'0 3a IIpe/loCTaB/eHHe MYHHULMIIAIBHOM YC/AyTH, a TakKe IyTeM HCIIOIHeHUs
T0JIO’KeHUH peryiaMeHTa.

53. OCHOBHBIMH 33/lauaMU TeKYI1[ero KOHTPOJIS SIB/SIFOTCS:

1) obecrnieueHrie CBOEBPEMEHHOI'O U KaueCTBEHHOI'O IIPeIOCTAaB/IeHUs MYHHULUITATbHON
yCIIyTH;

2) BbIsIB/IeHHe HapyllleHUH B CPOKaX U KauecTBe Ipe/JOCTaB/IeHUs] MyHULMITaIbHOM yC/TyTH;

3) BbisB/IeHWe U YCTpaHeHHWe TIPUUMH M YC/IOBHH, CIIOCOOCTBYIOIIMX HeHa/IeKalleMy
IIpe/lOCTaB/IeHUIO MyHULIUIAIBHON yCIyTry;

4) npyHATHe Mep IO Hajijle)kallleMy I1pe/joCTaB/IeHHI0 MY HULIUIIAIBHOM YCIyTH.

TeKyIMM KOHTPOJIb OCYILIeCTB/IsIeTCS Ha [IOCTOSIHHOM OCHOBe.

HOPH}:[OK H MIEPHOAHUYHOCTD OCYyII€CTB/IEHHUA IIJIAHOBBIX H BHEIIVIAHOBBIX IIPOBEPOK
IMOJIHOTHI M1 KadeCcTBa IpeaocraB/IeHUA MYHI/IHI/IHaJIbHOﬁ YOIy, B TOM UHC/I€ NMMOPANOK
H (l)OprI KOHTPOJIA 34 IIO/THOTOH U Ka4eCcTBOM npeaocraB/I€eHUA MYHI/IHI/IHaJIbHOﬁ YUIYI'H

54. KoHTponb 3a mpefocTaB/leHHeM MYHULIMIAJABHOM YCAyTM OCylllecTB/sieTcsl B ¢opme
KOHTPOJIS 38 COOMIO/IeHreM TI0C/IeIoBaTe/IbHOCTH JIeHCTBUH, OIpe/ie/leHHbIX a[MUHHUCTPAaTHBHBIMU
NpoLleiypaMU IO TpPe/IOCTaB/IEHHI0 MYHHLIAINAJIBHOW YCAYyIM W [PUHATHEM  pellleHUH
JO/DKHOCTHBIMM ~ JIMLIAMM, IIyTeM TIPOBeJieHHs] IIPOBEpOK COOMIOfeHWsT U HCIIOTHEHUS
crieuamuctamu OMC YO I1I'O, HopMaTHBHBIX TPABOBBIX AKTOB, a TAK)Ke I10/I0’KeHUH HACTOSIILero
pernameHTa.

ITpoBepKH TakKe MOT'YT ITPOBOAUTHCS 0 0OpaleHHio (>kanobe) 3asiBUTES.

KoHTpons 3a TNOMHOTOM M KauyeCTBOM IIpeJOCTaB/IeHUS] MYHULIAINAIBHOW YC/IYIH
JomkHocTHRIMU iliaMu OMC YO IIT'O ocyuiecTB/sieTcs KOMUCCHEN.

CocTaB KOMUCCHU yTBepkaeTcs pacriopstkeHreM 1'asel [11°0.

IleprognuHOCTL TIPOBeZleHKsI TPOBEPOK 3a IIOPSAKOM IIpe/OCTaB/IeHUs] MyHULMIIaIbHON
JCIyTd HOCHT IUIAHOBBIM XapakTep (OCYILECTB/sieTCss HAa OCHOBAHHM IJIAHOB  paboThI
Apvunuctpaiuu I1I'O) U BHeIlJIaHOBBIM XapakTep (IIpU BbIsIBJeHWM (AaKTOB HapylleHHs
JO/DKHOCTHBIMH JIMLJAMUA YTIOJTHOMOUEHHOI'O OpraHa IOpsiiKa IpefocTaBIeHNss MyHULMIIa/IbHON
YCIIYTH).

Cpok mpoBejieHUs] TIPOBepKU U O(pOpMJ/IeHHUs] aKkTa cocTaBisieT «30» Ka/leHAapHbIX JHeH
CO [AHA Hauaja IpoBepKu. [lHeM Hauaja INIPOBEPKH CUMTaeTCs [JeHb YTBEp)KIEeHUs aKTa o
HasHaueHUH TIPOBepKH. B ciiyuae obparijeHus 3asiBUTens B 1je/IsIX OPraHU3alid U TIPOBeeHHs
BHEIJIAHOBOM IIPOBEPKU aKT O Ha3HAaUeHWM IIPOBEPKH yTBepsKAaeTcsl B TeueHUe «10» Ka/leHAapHBIX
[Hel ¢ MOMeHTa KOHKPeTHOro o0OpalljeHusl 3asiBUTeJIsI.

Ilo pesynbraTam IpoBe/ileHHs! IIPOBEPKU 3a IOPSIAKOM IIpefOCTaB/IeHUs] MyHULMIIa/IbHON
yciayru  odopMisieTcsl akT IIPOBePKM, B KOTOPOM OITMCHIBAIOTCSl BbISIBJIeHHble HeJOCTaTKU
Y TIpeyIO’KeHUs] 110 UX YCTpaHeHHUIo.

3asBUTe/Ib YBeJOM/ISIETCS] O pe3yJibTaTaxX IIPOBePKU B TeueHHe «10» AHeM cO JHS NPUHATHSA
COOTBETCTBYIOILIETO pellleHusl.
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BHeriaHOBBIe TPOBEPKU OCYILECTBIISAIOTCS MO pelleHuto ['1aBel I11'O B CBSI3U ¢ IpoOBepKoOH
yCTpaHeHUs! paHee BbIIBJIEHHBIX HApyILEHWH, a TakKe B Cydae IMOMyUeHHs >Kanob Ha AelCTBUSA
(be3zelicTBYE) AOKHOCTHBIX JIUL] YIIOTHOMOUEHHOT'O OpraHa.

[InaHOBbIe NIPOBEPKU OCYILIECTBJISIOTCS] HA OCHOBAaHUU IOIYI'OJOBBIX WM T'OAOBBIX IIJIAHOB
paboter A amunuctparyu I1T70.

[lo pesynbTaTam IIpOBe/leHHBIX IIPOBEpOK B Cjydae BbIsiB/eHUs] (DaKTOB HapyIleHUs
IpaB M 33aKOHHBIX MHTEpecOB 3asBUTe/IeN OCYILeCTBI/seTCsl IIpUBJIeUeHHe BHHOBHBIX JIML K
OTBeTCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZaTe/IbcTBOM Poccuiickor @epiepaliyu.

OTBeTCTBEeHHOCTH J0/DKHOCTHBIX JIMI] OpraHa, IpefoCcTaB/IA0Iero MyHHIIMIIa/IbHbIe YCJIYTH,
3a penreHus U JieificTBUA (0e3eiicTBHe), NPUHUMaeMble (0CylecTB/IAeMbie) HMHU B X0/€e
npeAocTaB/IeHUS MyYHUIIUTIA/IbHOH YCIyTH

55. JIOo/DKHOCTHBIE /ML, YUYacTBYIOIMe B IIpeJOCTaB/JeHWH MYHHULMIIAIBHOU YC/yTH,
HECYT TIepCOHAJILHYI OTBETCTBEHHOCTh 3a TIPUHATHE peIlleHud u jedcTBus (Oe3zelicTBUe)
MpU  TIPeAIOCTAaB/IEHUM MYHUIIMNATBbHOH yoiayru. OOs3aHHOCTH — COOJIOZEHUsT  TIOJIOMKEeHUH
perjiaMeHTa 3akpeIvisieTcsi B  JO/DKHOCTHBIX — pervlaMeHTaX MYHULMMNA/JbHBIX — C/Iy’KalluX
YIIOJTHOMOYEHHOI'0 OpraHa.

[Ipy BbIsIBIeHWU HapyllleHWM IIpaB 3asBUTe/ed B CBSI3U C WCIOJIHEHWEM HacCTOSIIero
perjiaMeHTa BHHOBHble B HapylIeHWW JO/DKHOCTHblE JIMIA YIIOJTHOMOUYEHHOIO OpraHa
TIPUBJIEKAIOTCSI K OTBETCTBEHHOCTHM B COOTBeTCTBUM C 3aKOHOJATeJbCTBOM PoccuicKon
®Depeparyu.

ITos10)keHH s, XapaKTepH3yIOIie TpeGoBaHUA K MOPSAAKY U (hopMaM KOHTPOJIS
3a mpejocTaB/IeHHeM MYHMI[UNIA/JILHOM YC/IYyTH, B TOM UHC/Ie CO CTOPOHBI TpaX/iaH,
HX 00be[HHEeHUH U OpTaHu3aI[ui

56. KoHTponp 3a ImpejocTaB/leHMEM MYHHLIMIAABHON YCIYTM CO CTOPOHBI TI'payk/aH,
uxX oOBeJUHEHHWM ¥ OpraHM3alji OCYIIeCTB/SeTCS] TOCPeACTBOM OTKPBITOCTH JIeSITe/TbHOCTH
OMC YO III'O npu npejocTaBieHUH MyHULUIAIBHOW YC/IyTH, MOJyUYeHUs] TTOJIHOM, aKTyaJIbHON
Y IOCTOBepHOU MH(pOpMaLIMK O TIOpsi/iKe IIpeJoCTaB/IeHUs] My HULIMIIA/ILHON YCIYTH U BO3MOKHOCTU
Jocyae6HOro paccMoTpeHMst oOpallieHuH (3Kas1o0) B rporjecce MMOJIyYeHUs] MyHULUITATBHON YCTyTH.

Paspen 5. Jlocyae0HbIH (BHeCy/[e0OHBI) MOPAJOK 00)Ka/IoBaHUS pelleHui
U fieficTBHii (Oe3/elicTBUS) opraHa, peJoCTaB/IAIEro MyHHIIMIATBHYIO YCIIYTY,
€ro JO/DKHOCTHBIX JIMI], MyHHUIIUIIATbHBIX CJTy)KAll[UX, a TAK)Ke pelleHHH
u fielictBuii (0e3geiicTBust) M®II, paboTHukoB M®I]

Vndopmanust /1Sl 3aMHTepecOBaHHBIX JIMIL 00 UX IIpaBe Ha focy/e0Hoe (BHecy/[e0HOe)
o0)kasioBaHMe JIelicTBUH (0e3/elicTBU) U (M/IN) pellleHHH, 0CyIeCTB/IsAeMbIX (IIPHHATHIX)
B X0/le MpeJ0CTaB/IeHNs MyHHIUIIA/ILHON YUIyTH (fajiee — Kano6a)

57. 3asBUTesNb BripaBe 06’Ka/IoBaTh pelleHus U AeHCcTBYs (Oe3/elicTBIe), IPUHATEIE B XOfe
MpefiocTaB/leHrss MyHULuNaabHOM yoiyru OMC YO III'O, ero [JO/KHOCTHBIX —JIMII,
MYHHLIAIAIBHBIX C/TY’KalUX, CIeMaJUCTOB B AOCyAeOHOM (BHecyseOHOM) IOpsiiKe B CIIydasix,
rpeAycMOTpeHHBbIX cTaThel 11.1 @epepanbHOro 3akoHa ot 27 utoss 2010 roga Ne 210-D3.
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YniosiHOMOYeHHbIe OpTraHbl M OpraHu3al{uy, YII0/THOMOUeHHbIe
Ha paccMOTpeHHe }Ka/I00bI JIMI[a, KOTOPHIM MOKeT ObITH HallpaBJIeHa jKaiooa
3asiBUTeJISA B Aocyie0HOM (BHecy e0HOM) MopsA/Ke

58. B ciyuae obskanoBaHus pelreHMHd U AedcTBuid (0Oe3feHCTBUS) AO/DKHOCTHBIX JIMIL],
MYHHUIUIATBHBIX CITy>Kalux, crenyanictoB OMC YO TIT'O xanoba nojaercs A pacCMOTPeHUsT
B /IJaHHBIM YIIOJTHOMOUEHHBLIX OpraH, B MUCbMEeHHOU (hopMe Ha OyMa)kKHOM HOCHTesIe, B TOM UHCJIE
IIpY JIMYHOM IIpHeMe 3asiBUTeIs], B 3/IeKTPOHHOU (hopMe, 110 rouTe uau yepes MOII.

B ciyuae obykasioBaHUsI pellleHUM U JeHcTBUi (Oe3melcTBUSI) Ha DeIleHUs] U JeWCTBUS
(bespelicTBHe) YIIOTHOMOUEHHOTO OpraHa, IIPeOCTAaBJISIIONIEr0 MYHHUIMITA/IIBHYIO — YCIYTY,
HauanbHUKa OMC YO I1I"0O, >kanoba nogaercs: I'naBe [ToseBCKOro ropoficCKOro oKpyra .

JKanoGbpl Ha pemienuss U jedicTBus  (Oe3gelictBue) paborHuka ML mogaroTcs
pykoBoguTesto atoro M®I]. »Kanobbl Ha perteHus u fAerictBus (6e3xeiictBue) M®I] nozparorcs
yupeputenro M®IL] wnu [O/KHOCTHOMY JIMLY, YIIOIHOMOYEHHOMY HOPMAaTHBHBIM I1paBOBBIM
akToM cyOnekTa Poccuiickoit @epeparym.

[TopsioK mofauy U pacCMOTpeHHsl Kanob Ha pelleHus1 U fAedictBusi (Gesgetictere) ML,
ero pabOTHUKOB ycTaHaB/HBaeTcs [IpaButenbctBoM Poccutickoii depeparium.

59. B 251eKTpOHHOM BHle >Karmoba MoKeT OBITh TOaHa 3asiBUTe/IeM MOCPeCTBOM:

1) odurmanbHoro caitta OMC YO III'O (polevuo@mail.ru);

2) odunmanbHOro caira ApgmMuHucTpauuu [loseBCKOrO TOpPOJCKOrO OKpyra B CeTH
«Wurepnet» (http://polevsk.midural.ru).

3) odurmaneHoro caiirta M®II, ExuHoro moprasa, a Takke MOKET ObIThb NPUHATA TIPH
JINYHOM TIpyeMe 3asiBUTeJIs.

ITpu mnopjaue »amoObl B 37eKTPOHHOM BU/Ee JOKYMEHTHI, MOLYT OBITb TIpe/[CTaBJIeHEI
B (¢opMe 35/IeKTPOHHBIX JOKYMEHTOB, IOAINMCAHHBIX 3J/IEKTPOHHOM IOJIMCHIO, BHJ KOTOpPOU
NpelyCMOTpPeH  3aKOHojaTelbcTBOM  Poccuiickor  ®epepanyy, Ipy  3TOM  AOKYMEHT,
YIOCTOBEPSIIOILNI JIMUHOCTD 3asIBUTeJIs, He TpebyeTcsi.

Cnoco0b1 mH(pOpMHUPOBaHNA 3asABUTEeH 0 MOPs/Ke MOJauH U PacCMOTPeHHs Ka/lo0bl,
B TOM YHCJ/Ie ¢ Mclo/ib3oBaHueM ExuHoro nmoprasa

60. OMC YO III'O, M®I], a Takxe yupeautens M®I] obecrieunBator:

1) uH}popMypoBaHHe 3asBUTe/lell O TIOpsAKe 00’KaJOBaHWS PpeIleHud U JAeWCTBUI
(6espetictBusi) OMC YO TII'O, ero AOMKHOCTHBIX JIHL], MYHUIUTIATBHBIX CIyKalllMX, PeIleHri
u fevictBuil (OesgerictBusi) MO®I], ero JO/DKHOCTHBIX JMI, W pabOTHHKOB MOCPeACTBOM
pasMelljeHys1 MHGOpMaLUK:

Ha CTeH/|aX B MeCTax IpeoCTaB/IeHNs] MyHULIMITA/IbHBIX YCIIYT;

Ha odurmansHoM cadite Aamunuctpaiuu [1I'O (polevsk.midural.ru), M®I] (mfc66.ru) u
yupeautesnsi M®I] (dis.midural.ru);

Ha EauHoMm moprasne B pasfiesie «/lomonHUTeNbHass WHGOpMalMs» COOTBETCTBYIOILeH
MY HULMITa/IbHON YCIIYTH;

Ha caiite OMC YO I1I'O (www.polevuo.ru).

2) KOHCY/IbTUPOBAaHHE 3asiBUTe/led O TIOpsJKe OO0KaJOBaHUSI peIIeHHH U [[eHCTBHM
(6espetictBusi) OMC YO TII'O, ero AOMKHOCTHBIX JTHL], MYHUIUTIATBHBIX CIyKaIllMX, PeIleHHiH
u pgetictBuii (Ge3gedictBusi) MO®I], ero JO/KHOCTHBIX /ML, U pabOTHHKOB OCYIIIeCTBIISIETCS
1o Tesie()OHy, 371eKTPOHHOM TOUTe, IIPY JINUHOM IIpHeMe.


mailto:polevuo@mail.ru
http://polevsk.midural.ru/
http://polevsk.midural.ru/
http://www.polevuo.ru
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IlepeyeHb HOPMATHBHbBIX IPABOBbIX AKTOB, PeTY/IMPYIOIHX IMOPAAOK
JocyaeOHOTO0 (BHeCcyAe0HOT0) 00)Ka/I0BaHHUA pellleHUH U JieficTBHii (0e3/[elicTBUA) opraHa,
NpeoCTaB/AIIero MyHHIUIIA/IbHYI0 YCIYTY, ero J0/DKHOCTHBIX JIUI| H MYHUIIUTIATbHBIX

CIy)KalllHX, a TaK)Ke pellleHuH U AeiicTBuii (0e3gericrBus) MDII, padoTHnkoB MDI]

61. IlepeueHp HOpPMAaTHBHBIX IIPABOBBIX AKTOB, PETYJHPYIOLIMX MOPSJOK JAocCyAeOGHOro
(BHecymebHOro) oO>kasioBaHUsI pelleHUd ©W jedctBuii (6e3geticteus) OMC YO III'O, ero
JO/DKHOCTHBIX JIML] 1 MYHHLMIIA/TBHBIX C/Ty’KalllMX, a TAK)Ke pellleHHuH U AelcTBuil (Oe3znelcTBYs)
M®I] u ero pabOTHUKOB:

1) cratbu 11.1-11.3 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuszaiyu
TIpe/lOCTaBJ/IeHUs TOCYJapCTBEHHBIX U MYHUILIUIIA/IBHBIX YCIYI»;

2) mocraHoBsieHWe IlpaBuTenbcTBa CBepAyoBckor obmactd ot 22.11.2018 Ne 828-TI1T
«O6 yTBepxkaennu IlomoxkeHrsi 06 0COOEHHOCTSIX MOAAYM M PACCMOTPEHHS Karo0 Ha pelleHust
U felictBusl (Ge3felicTBHE) UCIIOMHUTENIBHBIX OPraHOB TOCYJapCTBeHHOW BacTH CBepAJIOBCKOM
00/1acTH, TIPeIOCTaBIISIOIIMX T'OCYJapCTBEHHBIE YC/IYTH, UX JO/DKHOCTHBIX JIML], TOCYAapCTBEHHBIX
IpaKIaHCKUX C/Iy’KalllMX MCIIOJHUTEe/IbHBIX OpraHOB TIOCYyJapCTBeHHOM BacTh CBepJjI0BCKOH
00/1acTH, TIPeIOCTaB/SIIOIIMX T'OCYAapCTBEHHbIE VC/IYTH, a TAaKKe Ha pelleHds] U JIeHCTBUS
(bespericTBre)  MHOrOQYHKL[MOHAJBHOTO IIeHTpa Ipe/OCTaB/leHUss TOCYJApCTBEHHBIX U
MYHHLIUIAIBHBIX YCIYT U €r0 pabOTHUKOB»;

3) nocraHoBnenue ['naBol III'O ot 16.07.2018 Ne 1118 «O6 yTBep>kaenun OcobeHHOCTEN
MOJaul M PacCMOTpeHHs Kajnob Ha perieHdss U JeiicTBust (0Oe3felcTBHE) OpPraHOB MeCTHOT'O
camoyrpas/eHus1 [loneBCKOro TOpOACKOrO OKpyra, JAO/DKHOCTHBIX JIML] OpraHOB MeCTHOI'O
CamMoOyTIpaB/eHus] U MYHULIAINAIbHBIX C/Iy’KalllMX, MYHMLMIIQIbHBIX yupexzaeHuH IloneBckoro
TOPO/ICKOTO OKpyra, WX [JO/DKHOCTHBIX JIMI W crieluaguctoB, M®I], paborHuka MOI],
TMpe/OCTaB/ISAIONIMX MYHULIMIANbHbIe (ToCyJapcTBeHHble) yciayru» (B pefakuyud ot 07.06.2019
Ne 878);

4) pacriopsbkenue ['maBel I1I'O ot 18.02.2013 Ne 15-p «O Ha3HaueHUM YIOJTHOMOUEHHBIX
110 PacCMOTPEHUIO Ka/Jo0 Ha pellleHUs] U JeHCTBUs (De3/eliCTBHe) MYHMIUIATBHBIX CTy>KalliX,
NIPeJIOCTaB/SIIOIUX ~ MyHULMIIATbHble (TOCYAapCTBeHHble) VCJAYTM B OpraHe  MeCTHOIO
camoynpas/ieHuss AaMuHHcTpanys [1o1eBcKoro roposicKoro oKpyra».

[Monxas nHpOpMaLKS O TIOpsKe IT0/jaud ¥ PACCMOTPEHUH >Karo0bl Ha pellieHHs U JeHCTBUS
(OespelicTBHe) YIIOTHOMOUEHHOTO OpraHa, IIPeOCTaB/SIONIEr0 MYHHUIMIAIBHYIO — YCIyTYy,
ero JO/DKHOCTHBIX JIMLl, MYHMLMIIA/BHBIX C/Y’KallMX M CIELMaJMCTOB, pasMellleHa B pasfeje
«lornonnurenbHas nHdopmaiius» Ha EauHoM roprase 1o agpecy (www.gosuslugi.ru).


https://login.consultant.ru/link/?req=doc&base=RLAW071&n=253087&date=27.08.2020
http://www.gosuslugi.ru/
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[Ipunoxenne Ne 1

K AJIMMHHUCTPaTUBHOMY perjiaMeHTy
«[TpeaocTaBneHue NMyTeBOK

B OpraHU3aLMH OTAblXa JeTei

1 MX 030pOBJIeHHA B yuebHOe Bpems
{3a UCKnIOYeHHeM AeTel-CUPOT U JeTel,
OCTaBILMXCS Ge3 MomneueHus poAuTeneii,
JeTel, HaXOAALUXCA B TPYAHOH
’KU3HEHHOH CHTYaLlH)»

DPOPMA

B OMC ¥YnpaeneHue oOpa3oBaHHEM
[ToneBcKoro ropofickoro oKpyra

{bammrnua, HMA, OTUSCTEO POAUTENR (33KOHHOTO NPEACTABHTENA) pebeHKa)

NpOKUBAKLLEH (ero) no agpecy:
Cepa/ioBcKasi 06MacTh, T.
ya.
A KB.

3aperHCTPHPOBAHHOIO I

ya. A. KB.
UMeIOLLero JOKYMeHT, VAOCTOBEepSIOLIMH JHUHOCTD:

{BMI AOKVMEHTA,

Cepus, HOMEP, KeM H KOTAE EBAAH JOKYMEHT)

KOHTAKTHas HH(pOpMaLs:
TenedoH
e-mail (meuaTHEIMM GyKBamMU)

MecTO paboThl

3AJIBJ/IEHUE.

ITpollly MocTaBUThL Ha yUeT J/1 NpeoCcTaBAeHUs MyTeBKU MoeMy pebeHKY

(bammana, HMA, OTUSCTEO peBEHKE; NONHAR JaTa PONAESHHA)

B!
1) 3aropofiHblil cTallMOHAPHBINA 0340pOBUTE/bHBIN Jlarepb;
2) caHaTopuH;

3) caHaTOpHO-03A0POBHTE/IbHbIN /1arepb.

A,

(daMmIma, HMA, OTYECTBO)

Jlal0  corjace Ha MCMoNb3oBaHWe W oOpaboOTKy MOMX TepPCOHANbHBIX  JAHHBIX
C 1efbl0 OKa3aHUs Mep COLMAMbHON MNOAJEePKKM MO OTABIXY U O3JOPOBNEHUI0 pebeHKa
B C/legyiouieM obbeMe:

1) pamunus, UM, OTUECTBO;

2) Aata poxKAeHUs;
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3) agpec MecTa JKUTe/NAbCTBA,;

4) cepusi, HOMep M JaTa BblJauM MMacropTa, HAaUMeHOBaHHE BbIJABIIIero MAcnopT OpraHa
{MHOrO JOKYMeHTa, Y/ 0CTOBepSIOLLero JMUHOCTD).

CpoOK AeHCTBUS MOEro COr/JacHs CUMTATb ¢ MOMEHTa IOANHCAHUA AAHHOTO 3asB/IeHHA:
OJHH roj,

OT3bIB HacTOAILLIErO COTJIacusl B cAy4YasxX, NpeAycMOTpeHHbIX @efepanbHBIM 33aKOHOM
ot 27 mrons 2006 roga Ne 152-03 «O nepcoHaAbHbIX JaHHBIX», OCYILIeCTBASETCS] HA OCHOBaHUHU
MOero 3aspBjieHus, nojgaHHoro B OMC VYnpaeieHue ofpasoBaHHeM IloNeBCKOro ropoACKOro
oKpyra.

Jarta 20 r IMoanuck /

K 3asBneHuno NpuWwiararoTCda C1eAyromnue JOKYMEHTDI:

Ne,
HanmMeHOBaHHE JOKYMeHTA JaTa BeIAa4YH
{71 CTIPaBOK, pelleHHH )

Ne
n/n

Jara 20 r Ilognuce /
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[Ipunoxenne Ne 2

K AJIMMHHUCTPaTUBHOMY perjiaMeHTy
«[TpeaocTaBneHue NMyTeBOK

B OpraHU3aLMH OTAblXa JeTei

1 MX 030pOBJIeHHA B yuebHOe Bpems
{3a UCKnIOYeHHeM AeTel-CUPOT U JeTel,
OCTaBILMXCS Ge3 MomneueHus poAuTeneii,
JeTel, HaXOAALUXCA B TPYAHOH
’KU3HEHHOH CHTYaLlH)»

B/IAHK
YIIOJIHOMOYEHHOI'O
OPTAHA

YBEJOMJ/IEHUE
0 MPHOCTAHOB/ICHHH MYHHIIHNIALHOH YOIYTH

YBa)kaeMblii (af)
CoobijaeM Bam, uTo 3asB/IeHHe O MpeiOCTaBAeHUH Iy TeBKU

(bammaua, HMA, oTUSCTEO peBEHKA; NONHAR JaTa POXNAESHHA)

B!
1) 3aropoAHbIi CTallUOHAPHBIN 03/]0pOBUTE/LHBIH J1areph;
2) caHaToOpHIiA;
3) caHaTOPHO-03A0POBHTE/IbHbIH /arepb

NPHHATO, perCTPaLHOHHbIA HOMep AaTa perucTpaLyu .

B cBsa3M ¢ TeM, uTo

{YKa2aTe NPHYHHY NMPHOCTAHOBAEHUA MYHHLIMNAALHOM YCAYTH)

{thamunua, MM, oTuecTEO peBEHKa)

NpeaocTaB/ICHHE M}’HHLII/H'IEU'I]:HOﬁ YOIy  IIPUOCTAHOBJ/ICHO A0 MOMEHTA IIpeACTaB/ICHHA
TMNOAJIMHHHUKOB JOKYMECHTOB.

PykoBogurenn

(HaUMEeHOBAHHE OPraHHRALHH) (nognuce} {pacwuppobKa}
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[Ipunoxenue Ne 3

K AJMUHHCTPaTUBHOMY perjlaMeHTy

«HPQAOCTEIBHEHI/IE NNyTeBOK

B OpraHrU3dL0UH OTAbIXa ,queﬁ

1 MX 030pOBJIeHHA B yuebHOe Bpems
{3a UCKnIOYeHHeM AeTel-CUPOT U JeTel,
OCTaBILMXCS Ge3 MomneueHus poAuTeneii,

JeTel, HaXOAALUXCA B TPYAHOH

’KU3HEHHOH CUTYaLuu)»

B/TIAHK
YITOTHOMOYEHHOT'O
OPTAHA

YBEAOMJIEHUE
00 oTKa3e B MpejjocTaB/JIeHHH NMYTEBKH B OpPraHH3aI[HIO OTAbIXa

YBaykaeMblH {as)

COOSI_U,EIEM BEIM, UTO 3adBJIeEHHE O IpeJoCTaB/1eHUH Iy TEBKU

DPOPMA

(pamunma, HMA, OTUECTBO peGeHKA; NONHAR JaTa POMKACHHA)

B!
1) 3aropoAHbIii CTallUOHAPHBIN 03/0pOBUTE/LHEIN J1areph;
2) caHaTOpHH;
3) caHaTOPHO-03A0POBHTE/IbHbIH /arepb

MIPUHATO, perHCTPaLMOHHbIH HOMep JaTa perucTpaLjuu

B cBA3M ¢ TeM, uTO

{¥Ka3aTh NPHUMHY OTKA3a B NPEAOCTABIEHHH NYTEBKU)

{thamunua, MM, oTuecTEO peBEHKa)

B IIpeAOCTAB/IEHUH IIYTCBKH B OPI'dHH3dUHI0 OTAbIXA OTKd3dHO.

PykoBogurenn

(HaUMEeHOBAHHE OPraHHRALHH) (nognuce} {pacwuppobKa}



